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Edmonton, Alberta. 
January 3lst, 1957. 


The Honourable E. C. Manning, 


President, Executive Council. 


Honourable Sir: 


We have the honour to submit herewith the Annual Report of 
the Public Service Commission for the year ended December 3Ist, 1956. 


Oeics IOELOVY A, 


Chairman 


Pa DosR Bio) 


Member 


KEITH SWITZER, 
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ASNUNIUZA Eee RIE RO: Ral 
of the 
PUBLIC SERVICE COMMISSION 
FOR THE YEAR ENDED DECEMBER 3 lst, 1956 


During the year 1956, the established general policies with respect to 
personnel administration which have been described in our previous Annual 
Reports have been continued and followed. There has been no apparent 
diminution in the number of problems which for some time have been 
symptomatic of the current inflationary trend in salaries and wages and the 
general shortage of skilled personnel of practically all types. During the 
year, a number of special measures have had to be taken to ensure that 
the Public Service may obtain and keep its share of competent employees. 
Those measures are described in their appropriate places further on in this 
report. 


The tasks of the Commission and the staff of the Personnel Office 
were considerably eased on February 20th, 1956, when the availability of 
new office quarters in the Legislative Building enabled us to solve our 
space problem and to bring the Chairman's office into convenient 
proximity with the main Personnel Office. During the year, three additions 
were made to the Personnel Office staff, bringing the total number up to 
21 at the end of 1956. 


In 1956, no major changes were made in the statutes under which 
the Commission operates. The only legislative change concerning the 
Commission was an amendment of Section 29 of The Public Service Act 
which provided that employees of the government, atter twenty-four 
years’ service, would be entitled to four weeks’ annual vacation instead of 
three. This amendment became effective in the spring of 1956. 


In July, 1956, following representations made by the Commission 
and the Civil Service Association with regard to the expediting of de- 
cisions on personnel questions, the Hon. E. W. Hinman, Provincial 
Treasurer, was appointed to assume oversight of personnel administration 
on behalf of the Executive Council and to be Chairman of the Joint 
Council. The Commission now reports to Mr. Hinman on all current 
operations and maintains close liaison with him. 


Recruitment, Appointments and Promotions 


In this section of the report, reference is made only to employees who 
are under the administrative purview of the Director of Personnel — that 
is, those whose positions are classified under the General Salary Schedule. 
The recruitment, appointment and promotion of employees whose 
positions are classified under other schedules (e.g. employees in the 
provincial gaols, Public Health hospitals and institutions and on the oper- 
ating, construction and maintenance staffs of the Schools of Agriculture 
and the Departments of Highways and Public Works) are under the direct 
administration of the departments concerned. 


At the end of 1956, there were 4619 employees under the Director's 
purview as compared with 4272 at the end of 1955 and 4004 at the end of 
1954. Exact figures are not available, but it is estimated that there are 
approximately 3800 full-time employees in the other groups mentioned 
above. 
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During 1956, the established policy of filling vacant junior positions 
by recruitment and intermediate and senior positions by promotion has 
been consistently followed. Table | shows by departments the number of 
vacancies filled by recruitment and promotion during the year. It should 
be noted, especially with reference to the first of these categories, that the 
figures tabulated represent the gross number of vacancies which were 
filled. Because of the current heavy staff turnover, many positions, particu- 
larly in the junior grades, became vacant two or three or more times during 
the year and the net increases in departmental staff numbers were 


actually very much smaller than might be interred from the figures in this 
table. 


The recruitment of competent personnel, particularly for positions 
requiring specialized prior training, has continued to be difficult and the 
retention of experienced employees has also been a problem. There was a 
marked increase during 1956 in the number of permanent staff members 
who resigned to take employment elsewhere and the gross rate of staft 
turnover was considerably higher than for 1955. For many classes of non- 
professional personnel, our salary rates and fringe benefits (i.e. pension 
provisions, holidays, sick leave, etc.) have been reasonably competitive 
with those generally available outside the service, so that much of the 
staff turnover can only be attributed to a widespread restlessness and the 
tendency among younger employees to change their employment merely 
Tor the sake of a change rather than for any appreciable material gain. 
There is perhaps some consolation to be found in the fact that most other 
large employers appear to have met with a similar situation during the 
past year. 


While the problem has mainly been one of retention as far as clerical 
employees are concerned, both recruitment and retention have been very 
difficult in connection with technical and professional personnel. In connec- 
tion with these employees, salary competition has been a definite tactor 
in the situation, and towards the end of the year, it was generally agreed 
that steps would have to be taken to make our pay rates more attractive. 
In early December the Commission accordingly began a review of techni- 
cal and professional classifications with the object of establishing revised 
salary scales to be effective from January Ist, 1957, and it is expected that 
a report will be made to the government early in 1957. 


Newspaper advertising of vacancies was supplemented in certain cases 
by advertising in trade and professional publications. This method of 
recruiting new staff appears to be much more effective and economical 
than any other. 


The selection of appointees for specialized work still remains largely 
in the hands of the departments concerned. Up to a point this is as it 
should be, but some closer oversight of the selection process by the 
central personnel agency is generally desirable and with that in view, the 
Commission has endeavoured to promote the wider use of selection 
committees on which the Commission as well as the department is 
represented. Not much progress in that direction has been made, but 
the results attained by the committee selection method, so far as it has 


been used, are so clearly satisfactory that its wider adoption certainly 
seems warranted, 
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During 1956, newspaper advertising of vacancies in the following 
classes of positions was published by the Director of Personnel: 

Stenographers and Typists 

Legal Stenographers 

Instructors, Institute of Technology and Art 

Teachers, House-parents and Maids, Alberta School for the Deaf 

Instructors, Provincial Schools of Agriculture 

Apprentice Court Reporters 

Resident Highway Construction Engineers 

Architects, Architectural Draughtsmen, Structural Draughtsmen, Struc- 

tural Engineers 


Male Clerks 


Newspaper advertising was also published with reference to the 
following individual positions: } 

Supervisor of Operations, Provincial Marketing Board 

Materials Engineer, Highways Department 

Head Houseparent, Alberta School for the Deat 

Assistant Executive Housekeeper, Alberta School for the Deaf 

Chef, Alberta School for the Deaf 

Nurse's Aide, Alberta School for the Deaf 

Electrical Draughtsman, Public Works Department 

Assistant Supervisor, Community Recreation Bureau 

Garage Mechanic, Eastern Rockies Forest Conservation Board 

Clerk-Radio Operator, Department of Lands and Forests 

Editor, Curriculum Branch, Department of Education 

Librarian, Curriculum Branch, Department of Education 

Elevator and Factory Inspector 

Printer, Queen's Printer's Oftice 

Writer, Publication Branch, Department of Economic Affairs 

School Nurse, Provincial School of Agriculture 

Dietitian, Provincial School of Agriculture 

Member, Board of Censors 

Supervisor, Apprenticeship Board 

Library Supervisor, Department of Economic Affairs 

Ceramics Instructor, Department of Economic Affairs 

Draughtsman, Institute of Technology and Art 

Head Instructor in Aeronautical Mechanics, Institute of Technology 


and Art 


As is indicated by the figures in Table Il, all departments employed 
married women who, in some departments, comprised a large percentage 
of the total number of female employees. The number of married women 
in positions under the purview of the Director of Personnel increased from 
525 to 70! during the year. The latter figure represents 31.59% of all 
female employees. The increase is largely attributable to the retention 
in the service of 107 female employees who became married in 1956. 

During the year, 3,793 persons visited the office of the Director of 
Personnel to make application for employment, and a correspondingly 
large number of applications were also submitted by mail. Nearly all these 
applications were unsolicited and were greatly in excess of the number of 
available vacancies. Following current practice, only those applicants who 
specifically requested interviews or who appeared to be qualitied for 
current or anticipated vacant positions were interviewed by the Director 
or his assistants. 
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Staff Losses 


Table Ill shows by departments the number of staff losses during 1956 
through resignation, dismissal, retirement or death of employees in 
positions under the purview of the Director of Personnel. The final column 
of this table shows staff turnover percentages on the basis of staff totals 
as at December 3lst, 1956. Turnover percentages cannot accurately be 
shown separately for temporary and permanent employees, but the rate 
of turnover for permanent employees, although generally somewhat higher 
than for 1955, was very considerably less than for temporary personnel and 
appreciably lower than the gross rate shown in the final column of the 
table. 


In our 1955 report it was stated that the estimated net turnover rate 
for that year was approximately 25% or about 3% higher than for 1954. 
The net rate for 1956 is estimated as about 31%, which is 6% higher than 
for 1955. This increase has been a matter of some concern, particularly 
since it has involved an increased number of permanent staff members, 
the loss of whose special knowledge and experience leads to a genera! 
lowering of efficiency in the affected branches of the service. If this 
process is allowed to continue, the public cost of reduced efficiency will 
become heavier than would have been the cost of the higher salaries 
needed to ensure the retention of these experienced employees. Hence, 
from the standpoint of giving the taxpayer the best value for his money, 
it seems essential that a close watch be kept on permanent staff losses and 
salary rates and that the latter be maintained at a level sufficient to keep 
the former within reasonable bounds. 


Table IV sets out the reasons given for their resignations by perman- 
ent staff members who left the service in 1956 and also shows the numbers 
of retirements, dismissals and deaths during the year. Among those who 
resigned to be married, a considerable number were not immediately lost 
to the service but continued their employment as members of the 
temporary staff. The total number of employees who resigned to take 
employment elsewhere was 200, as compared with 131 in 1955; those who 
gave no reasons — and most of these, presumably, were to be employed 
elsewhere — numbered 86 as compared with 59 in 1955. From this it may 
be inferred that the attractions of other employment to permanent pro- 
vincial employees in 1956 were 50 per cent higher than in 1955. 


Classification and Salary Schedules 


The evaluation and classification of jobs in the Public Service and the 
examination and adjustment of salary scales have been as prominent 
during 1956 as before and have continued to present their perennial 
problems, but two or three important developments during the latter part 
of the year offered promise of some relief from the administrative handi- 
caps which were steadily making the Commission's operations more 
difficult in this phase of its work. 


Hitherto the evaluation of positions has been made principally by the 
Chairman in consultation with senior officials of the departments con- 
cerned on the basis of comparisons with similar positions elsewhere in the 
service, involving the broad consideration of such factors as rank, level 
and degree of responsibility, requisite qualifications, etc. Neither the time 
nor the facilities for undertaking detailed appraisals of the many elements 
which each position entails have up to now been available, and in many 
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instances the evaluations so determined have been approximations based 
to some extent on guesswork and unchecked assumptions. This is not to say 
that there is necessarily much error in the results, but this procedure is 
always open to the suspicion that there may be error and it provides no 
clear means of disproving this. As the Commission is now concerned with 
the classification of some 7000 to 8000 employees, it is becoming increas- 
ingly difficult through mere magnitude of the number of positions involved, 
to evaluate each position accurately and to satisfy everyone concerned 
that the classifications are relatively right. 


It may be thought that accuracy in evaluating positions is not of 
serious consequence and that approximate methods are good enough for 
the purpose. Experience has shown, however, that an accurate procedure 
and, of still more importance, the ability to prove the accuracy of the 
procedure are very necessary in dealing with a large body of employees. 
As long as approximations persist and it remains open for anyone to 
contend that a given position or class of positions is improperly classified, 
dissatisfaction, either real or imaginary, will frequently appear and a great 
deal of the valuable time of senior departmental officials can be taken up 
in dealing with complaints and questions about classifications. An approxi- 
mate job evaluation process also permits enough leeway for the classifica- 
tions in one department to become moved out of line with those in 
another, which, when it happens, creates a widespread ground for 
employee dissatistaction. For these and other reasons, it is most desirable 
that positions be evaluated accurately and that the evaluations be 
indisputable. 


These aspects of our classification procedure were discussed with the 
members of the Joint Council on several occasions during the latter part 
of 1956, and it was agreed that the following measures should be 
initiated: 

‘3 The adoption of a numerical point-rating system for determining 
the evaluation of positions. 


2 The engagement of a consulting firm to review existing classifica- 
tions and classification methods and to advise upon desirable changes 
in system and procedure. Concurrently with this project, the services 
of the consultants would be used for the purposes of training a group 
of staff members in job evaluation and classification work. 


3: The addition to the Commission's staff of three or four trained 
technicians (selected from the group working with the consultants) 
whose duties would be to carry out the detail work of future job 
evaluations and generally to maintain the system of classification that 
would materialize from the consultant's review. 


These measures were approved in principle by the Executive Council 
and arrangements were later made to employ Public Administration 
Service, of Chicago, a non-profit research and consulting organization 
specializing in public administration, in the capacity of consultants. It is 
expected that their review will be carried out during the spring and early 
summer of 1957. A good deal of preliminary work was also done on the 
development of a numerical rating system, and it is anticipated that 
this method of job evaluation will be brought into general operation early 
in 1957. The Commission has also started to segregate the various positions 
in the service into major classes, each of which embodies those positions 
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which involve duties of a basically similar nature. For example, inspectors: 
positions are to be grouped in one class: teachers, instructors and educa- 
onal officers in another, and so on. It is expected that eight or ten 
major classes will thus be set up and that this method of grouping will 
facilitate the position evaluation process. 


While these new measures are important from the administrative 
standpoint, their potential significance should not be over-estimated. In 
the first place, they are not altogether novel, inasmuch as the evaluation of 
job-elements and the examination of positions according to their similarities 
have always been features of the Commission's classification methods. 
What is now contemplated in that respect is a more explicit and detailed 
application of recognized principles and the introduction of certain refine- 
ments of method, designed to ease the handling of administrative 
problems which have been steadily accruing from the growth and increas- 
ing diversification of the service and from the current difficulties inherent 
in the general employment situation. 


Neither is it to be expected that greater perfection of classification 
methods will solve any of the fundamental problems involved in personnel 
administration. For example, an improved classification procedure is not 
the main key to staff contentedness and a low rate of turnover. That 
depends mainly on the general standard of salary scales within the service, 
which is determined not by the classification system but by the judgment 
of the government according to its estimate of the general range of pay 
that ought to prevail in the service. If the government were to decide that 
$1,000.00 is appropriate for the lowest-paid position in the service and 
$4000.00 for the highest, it would still be possible for the Commission te 
classify all positions and place them at relatively fair levels in the appli- 
cable salary schedules between those limits. There is a widespread tendency 
to equate classifications with salary scales and in practice the two are 
invariably linked together, but it should be clearly understood that in con- 
junction with pay rates, classification is essentially nothing more than an 
administrative device adopted to ensure equity of treatment and that the 
standard of pay and its effects upon efficiency, competence, recruitment, 
etc., present separate questions which are almost entirely independent 
of the classification system. 


During 1956, one of the Commission's major tasks in connection with 
classification was the standardization of clerical classifications throughout 
the service. The arrangement of classifying clerical positions in various 
single grades in the lower and middle brackets of the General Salary 
Schedule had had the advantage of flexibility, but it was becoming more 
and more difficult to maintain equitable salary relationships and to restrain 
the growing tendency on the part of some departments to ask for re- 
classifications merely with the object of raising selected employees 
salaries. This misuse of the classification scheme had given rise to a large 
number of disparities which, in turn, were becoming a source of frequent 
complaint on the part of the less favoured employees, and it was clear 
that the situation would become badly out of hand if some systematization 
was not soon introduced. 


The Commission therefore reviewed the situation and proceeded to 
set up appropriate scales of pay for a number of typical clerical positions, 
based on the averages of prevailing rates both within and outside the 
service. In doing this, we recognized the fact that many clerical employees 
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remain in the same positions for several years before gaining promotion 
and that the limitations of a single salary grade cause employees to lose 
initiative after reaching the maximum pay rate, with the result that they 
tend either to slacken their efforts or to seek higher pay outside the 
service. To offset that tendency we proposed a system of multiple grades 
which would provide wider ranges of pay, substituting higher maximum 
rates attainable in six to eight years for those previously attainable after 
tour to six years in the same positions. 


The system of pay scales finally adopted after consultation with all 
departments was as follows: 


Clerk |: Grades | through 3 ($1260 - 1920) 

Clerk Il: Grades 3 through 5 ($1440 - 2160) 

Clerk Ill: Grades 5 through 7 ($1680 - 2400) 

Clerk IV: Grades 7 through 9 ($1920 - 2640) 

Clerk V: Grades 9 through || ($2040 - 2880) 

Clerk VI: Grades || through 13 ($2280 - 3180) 
Senior Clerk |: Grades 12 through 14 ($2400 - 3360) 
Senior Clerk Il: Grades 14 through 16 ($2640 - 3720) 
Senior Clerk II]: Grades 16 through 18 ($2880 - 4080} 
Senior Clerk IV: Grades 18 through 20 ($3180 - 4500) 


Etfective April Ist, 1956, all positions in the following clerical classes 
were placed at appropriate levels in the above series of pay scales: clerks, 
typists and clerk-typists, book-keepers and accounting clerks, audit clerks, 
accounting machine operators, key-punch and tabulating machine oper- 
ators, multilith and multigraph operators, stock clerks and storekeepers, 
correspondents, license issuers, administrative assistants, office and clerical 
supervisors, branch accountants. 


For approximately 600 stenographers and stenographer-clerks’ posi- 
tions, a separate series of pay-scales was simultaneously established as 
follows: 


Stenographer or Steno-clerk |: Grades 2 through 3 ($1320 - 1920) 
Stenographer or Steno-clerk Il: Grades 3 through 5 ($1440 - 2160) 
Stenographer or Steno-clerk II]: Grades 5 through 8 ($1680 - 2520) 
Stenographer or Steno-clerk IV: Grades 7 through 9 ($1920 - 2640) 
Stenographer or Steno-clerk V: Grades 8 through 10 ($2040 - 2760) 
Legal Stenographers: Grades 9 through |! ($2040 - 2880) 

Deputy Ministers’ Secretaries: Grades 10 through 12 ($2160 - 3000) 
Ministers’ Secretaries: Grades || through 13 ($2280 - 3180) 


At that time, a cost-of-living bonus currently at the rate of about 
$26.00 per month was being paid to all employees in addition to the 
above-mentioned basic salaries. A subsequent general adjustment of 
salaries, made in October, 1956, increased the gross rates of pay for these 
employees by amounts ranging from 6 to I0 per cent. 


This standardization measure proved to be a sound one. It made 
administration easier, removed practically all of the existing pay disparities, 
brought about a marked reduction in the number of re-class:ficaton 
applications and enabled us to bring our clerical pay scales, some of which 
were below par, into line with those currently being paid in the other 
western provinces. 
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One of the most difficult problems which the Commission has had to 
contend with over the past few years has been that of keeping the salary 
scales for senior administrative and professional personnel up to levels 
which are reasonably competitive with the rates of pay offered outside 
the service. During the year 1956 there was a marked upward trend in 
executive and professional salary rates generally. Most of the estimates 
available to us indicate that over the year the salary levels of such person- 
nel rose by about 5%, as compared with about 3 to 4, in previous years. 


Early in 1956, several departments lost senior staff members to other 
employers and after consultation with the Commission, the government 
amended the General Schedule, effective April Ist, by adding an extra 
salary period to the ten upper grades, thereby raising the maximum pay 
rates for senior personnel by about 5 per cent. lt was subsequently noted 
that this had the effect of creating a gap in the sequence of pay scales 
between Grades 22 and 23, and this was rectified by the insertion of 
Grade 22A. Later in the year, the numbering of the upper grades was 
altered, Grade 22A becoming Grade 23 and so on, the number of the 
top grade becoming 33. In November, in view of the continuing difficulties 
in connection with the retention of senior staff, the Commission recom- 
mended the addition of two further grades at the top of the schedule. This 
proposal was still under consideration at the end of the year. Meanwhile, 
the general salary adjustment authorized in October, 1956, had had the 
effect of increasing the maximum.rates for senior personnel by 6 to 10 
per cent, the gross gain for the year being from |2 to 16 per cent over 
the 1955 rates. These adjustments, the first that had been made in senior 
pay scales since September, 1954, were undoubtedly effective in prevent- 
ing senior staff losses that might otherwise have occurred, but the pay 
scales for many senior professional employees still remained appreciably 
below those available in private employment, and it was expected that 
some further upward re-grading of professional and senior technical posi- 
tons would have to be attempted early in 1957. 


An urgent problem in connection with professional and technical 
employees, which necessitated fairly drastic action, arose in the Depart- 
ment of Public Works in the spring of 1956. The department found itselt 
faced with exceptionally heavy losses of architects, engineers and draughts- 
men and was unable to obtain replacements at the salary rates then being 
offered. A similar problem had also arisen in connection with power plant 
operators in the Mechanical Branch and boiler inspectors on the staff of 
the Department of Industries and Labour, a number of whom had resigned 
to take employment in newly-opened industrial plants. The departments 
concerned submitted representations to the Commission and while we 
were somewhat reluctant to see the salary scales for these employees 
placed at higher levels than for similar classes of personnel in other 
departments, it was ~ecommended that the classifications of architects, 
draughtsmen and buildings engineers be raised by two grades and that 
increases averaging about 10 per cent be made in the pay scales of the 
power plant operators and boiler inspectors. These recommendations were 
approved and made effective on June Ist and August Ist respectively. 
Later on, in October, when a service-wide salary increase was authorized by 
the government, the earlier increases received by these groups of em- 
ployees were taken into consideration and the adjustments made in their 
pay scales in the fall were minor compared to those granted to the rest 
of the service. 
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A similar restriction was applied to the Provincial Gaols staffs, whose 
scales had been increased by a general adjustment of the provincial 
gaols salary schedule on April Ist, 1956. That adjustment had also been 
necessitated by serious recruitment and retention difficulties and could 
not be postponed even though it placed the gaols’ staffs’ pay rates 
temporarily out of line with those of other institutional employees. 


Other partial salary scale revisions made for similar reasons during 
January to September concerned the inspectional staffs of the Appren- 
ticeship Board and the Board of Industrial Relations, forest officers, 
various administrative and inspectional positions in the Department of 
Municipal Affairs, civil defence officers, and Highways Department 
repair shops employees, affecting in all some 280 employees. 


On October Ist, these “emergency'’ adjustments were succeeded 
by a general salary revision which was authorized by the government in 
partial acceptance of representations which had been made earlier in 
the year by the Civil Service Association. It was then decided that pay- 
ment of the cost-of-living bonus would cease at the end of September, 
that all basic salary scales would be increased by approximately 8 per 
cent of the scheduled rates which were in effect on March 3lst, 1956, 
[this being intended to offset emergency adjustments made after that 
date) and that $360.00 in lieu of the bonus would be added to the new 
basic annual rates. 


This decision and the necessity of implementing it promptly in 
order to prevent confusion in the preparation of payrolls placed a severe 
burden of work upon the Personnel Office staff during the latter part of 
September and early October. By dint of some 60 hours of overtime 
work during that period, all salary schedules were completely revised to 
incorporate the pay scale increases and the necessary documents per- 
taining to the adjustment of some 6,000 employees salaries were 
prepared in time for implementation of the new pay rates on the spect- 
fied date. One large group, the employees in the institutions and 
hospitals of the Department of Public Health, could not be dealt with 
immediately, but during October and November the institutions: 
schedule was revised, first to bring the pay scales into line with the 
formerly-prevailing rates for the rest of the service and secondly, to 
apply the 8% increase and $360.00 addition. The resulting new pay 
scales, which were from 10 to 20 per cent higher than those previously 
in effect, were made retroactive to October Ist. In view of the relatively 
depressed level of Department of Health salaries, a further review of 
departmental administrative and technical positions was also made, result- 
ing in higher classifications for about 50 positions. 


The General Salary Schedule and the various separate schedules 
applicable to employees not under the purview of the Director of 
Personnel, as revised on October Ist, are reproduced in Appendix A of 
this report. 


The October Ist salary adjustment was applicable to employees of 
the Research Council of Alberta and the Alberta Liquor Control Board, 
as well as the members of the public service, and was effected by revision 
of the salary schedules covering those groups. The Chairman of the 
Commission gave advice to the authorities concerned when these 
revisions were made. He also assisted the Department of Health in 
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preparing a revised Local Health Services schedule near the end of the 
year. This schedule governs the rates at which departmental grants in 
respect of salaries are made to the cities, local health units and municipal 
nursing services. 


Service Rules and Regulations 


During 1956, relatively few changes were made in the rules and 
regulations which govern conditions of employment in the Public Service. 


As stated in our 1955 report, the Commission, at the end of that 
year, had begun a review of the rates of subsistence payable to 
employees travelling on departmental business. A report on this subject, 
recommending increases in the rates and various minor revisions of the 
regulations was submitted to the government in January, 1956, and an 
amended set of requlations on subsistence was made effective by Order- 
in-Council 190/56. These regulations are set out in Appendix B of this 
report. 


Subsequently, under the provisions of clause |! of these regulations, 
special daily rates of subsistence were established by the Department of 
Highways for its engineering, survey, construction and maintenance 
personnel. These rates are somewhat lower than the standard rates 


authorized by Order-in-Council 190/56. 


The Commission also examined and recommended amendments and 
additions to the regulations under which the payment by the govern- 
ment of household moving costs is provided for when an employee is 
transferred from one point in the province to another. These regulations, 
which were extended to make a similar provision in respect of newly- 
engaged personnel, were re-enacted by Order-in-Council 1117/56 which 
is reproduced in Appendix C of this report. 


In conformity with the amendment of The Public Service Act made 
at the 1956 session of the Legislative Assembly, the holiday regula- 
tions were amended on April Ist, 1956, to provide for the granting of 
four weeks’ annual holidays to employees who have been in the service 
for longer than twenty-four years. A number of other amendments of a 
minor nature were made in the holiday regulations during the year, and 
in December, it was decided to re-enact the regulations and all amend- 
ments in consolidated form. This was done by Order-in-Council 1736/56, 
which is reproduced in Appendix D of this report. 


In December, Order-in-Council 1737/56 was passed for the purpose 
of extending the provisions of the Sick Leave Regulations to temporary 
and seasonal employees. By this order the applicability of the regulations 
was made conditional upon each such employee having worked for the 
government for at least two successive years or two successive seasonal 
periods of not less than six months each. The new regulation also 
restricted the leave-with-pay period to that period for which full pay is 
allowed in the main regulations; additional leave on half-pay, such as 
is available to permanent employees, was specifically excluded. 
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Hours of Work and Attendance 

Early in 1956, the hours of work of employees in the provincial goals 
and in the power plants operated by the Department of Public Works 
were reduced from a 44-hour 5!/y-day week to a 40-hour 5-day week. 
In October, 1956, the same reduction was also made in the work-hours of 
the operating, maintenance and domestic staffs of the institutions and 
hospitals of the Department of Health. The nursing, medical, therapeutic, 
laboratory and farm staffs of institutions and hospitals and the Schools 
of Agriculture farm. staffs were the only groups of employees in the 
service working more than 40 hours per week at the end of the year. 


With this change in the work-hours of the institutions and hospitals 
staffs, which came into effect concurrently with the general salary revision 
previously referred to, the payment of the special bonus which had 
been received by those employees for about a year was discontinued. For 
those remaining on a 44-hour week, the bonus was incorporated in their 
new basic salary rates. 


In 1956, the total and per capita time lost through employee illnesses 
and other causes remained relatively low, although higher than for 1955. 
The total number of days of absence allowed with pay was 19546, as 
compared with 17466!/> for 1955, being at the rate of 4.37 days per 
employee, as compared with 4.63 days per employee for 1955. Total time 
lost (with and without pay) averaged 6.13 days per employee, as com- 
pared with 5.32 for 1955. Table V sets out by departments the total and 
per capita time losses for 1956 for employees under the purview of the 
Director of Personnel. 


General and Miscellaneous Activities 


During 1956 the Commission held sixteen meetings which were 
mainly for the purpose of examining and deciding requests for the re- 
classification of individual positions, the duties of which had been altered. 
These requests, together with those submitted for the classification of new 
positions, totalled 257. 


The establishment of a uniform card-index system of personnel and 
position records in the office of the Director of Personnel and the 
departmental personnel offices was completed during the year. This has 
resulted in improved efficiency in dealing with the numerous matters 
pertaining to salaries, classifications, pensions, attendance, appointments 
and resignations which form the bulk of the day-to-day work in the office 
of the Director of Personnel. 


As in previous years, the Commission was called upon from time 
to time for its advice on questions relating to personnel who are not 
members of the Public Service proper. Assistance of that nature was. 
given in connection with the staffs of the Research Council of Alberta, 
the Alberta Liquor Control Board, the University of Alberta, the Uni- 
versity Hospital and the Workmen's Compensation Board. 


Ten meetings of the Joint Council were held during the year. The 
Chairman attended nine of these meetings in an advisory capacity. The 
year was an exceptionally active one for the Joint Council and a large 
number of personnel problems and policies were discussed, resulting in 
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most cases in the formulation of mutually acceptable measures and solu- 
tions, many of which it became the Commission's responsibility to 
implement. 


The monthly meetings of the departmental personnel officers were 
regularly held and were all attended by a Commission member or 
representative. At these meetings several proposals for improvement in 
personnel administration procedures were discussed and these contacts 
with the departmental viewpoint were of great value to the Commission. 


In conclusion, the Commission wishes to express its appreciation of 
the generally harmonious relations which have continued to prevail in its 
dealings with the members of the Executive Council, the Joint Council 
and the senior officials of the departments. For their support and 
co-operation, as well as that of the officers of the Civil Service Associa- 
tion, we are most grateful. 
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APPENDIX A 


Salary and Classification Schedules 
effective October Ist, 1956 


. General Salary Schedule 
. Department of Health Institutions and Hospitals Schedule 


. Provincial Gaols Schedules: 
(a) Custodial Staff 
(b) Maintenance Staff 


. Department of Public Works Schedules: 
(a) Maintenance and Industrial Employees 
(b) Power Plant Operators 


. Department of Highways Repair Shops Schedules: 
(a) Industrial Employees 
(b) Ottice Employees 


. Schools of Agriculture Maintenance and Farm Staffs Schedule 
. Special Areas Board: 


(a) Youngstown Home Schedule 


(b) Youngstown Repair Shops Schedule 
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GENERAL SALARY SCHEDULE 
(EFFECTIVE OCTOBER Ist, 1956) 


Grade Annual Salary Rates and Ranges 
| 2 3 a 5 6 

| 1740 | 800 1920 2040 

Z | 800 1920 2040 2160 | 2280 

3 1920 2040 2160 2280 2400 

4 2040 2160 2280 2400 2520 

5 2160 2280 2400 2520 2640 2760 
6 2280 2400 2520 2640 2760 2880 
i 2400 2520 2640 2760 2880 3000 
8 2520 2640 2760 2880 3000 3120 
9 2640 2760 2880 3000 3120 5240 
10 2760 2880 3000 3120 3240 3360 
| 2880 3000 3120 3240 3360 3480 
2 3000 3120 3240 3360 3480 3600 
13 3020 6240 3360 3480 3600 3780: 
14 3240 3360 3480 3600 3780 3960 
He) 3360 3480 3600 3780 3960 4140 
16 3480 3600 3780 3960 4140 4320 
17 3600 3780 3960 4140 4320 4500 
18 3780 3960 4140 4320 4500 4740 
i 3960 4140 4320 4500 4740 4980 
20 4140 4320 4500 4740 4980 §220 
2\ 4320 4500 4740 4980 5220 5460 
ZZ 4500 4740 4980 syaral) 5460 5700 
23 4740 4980 5220 5460 5700 6000 
24 4980 5220 5460 5700 6000 6300 
LO 5220 5460 5700 6000 6300 6600 
26 5460 5700 6000 6300 6600 6960 
Pak 5700 6000 6300 6600 6960 7320 
28 6000 6300 6600 6960 7320 7680 
29 6300 6600 6960 7320 7680 8040 
30 6600 6960 7320 7680 8040 8460: 
3| 6960 7320 7680 8040 8460 8880 
Sie 7320 7680 8040 8460 8880 9300 
33 7680 8040 8460 8880 9300 9780 
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CLASSIFICATION AND SALARY SCHEDULE NO. P H 5 


For Positions In 


THE DIVISION OF MENTAL HEALTH 


Guidance Clinics, Mental Hospitals and Institutions, 


Hospitals and Homes for the Senile 


Mental Defectives’ Training School and Institutions} 


THE DIVISION OF TUBERCULOSIS CONTROL 


(Clinics and Sanatoria] 


EFFEGdIVEslst OCTOBERMEN?S6 


GROUP M H 
DIVISION OF MENTAL HEALTH 


Director's Office and Guidance Clinics 


Class Grade Position 
I Office Staff 


| Stenographer 1; Steno-clerk | .. 1800 1920 2040 
2 Stenographer 11; Steno-clerk I! .. 2280 2400 2520 
3 “Glinic’ Secretary: 22-222 tt 2640 2760 2880 
4 Secretary to Director and 

Eugenics - Visiting Boardsue. 3000 3120 3240 

Z Social Workers and Psychologists 

1 Social Worker (w/o degree) —...--. 3180 3300 3420 
2 Social Worker; Psychologist 

with Bachelor's degree -........----.-- 3480 3600 3720 


3. Social Worker (with Bachelor's 
degree and two years’ training 
at recognized school or with 
Master's degree); Psychologist 


(with master's degree) -.....-.---- 3840 4020 4200 
4 Senior Social Worker; Senior 
Psychologist with 7 years’ post- 
graduate experience -.............- 4380 4560 4740 
5 iGhief Psychologistit)....cecioee: 5760 6000 6240 
3 Psychiatrists and Director 
LO Gol Capes Vie HS NG She oseate ania ete ens 8940 9300 9660 


2 Director and General 
Medical Superintendent —............ 11520 11880 12240 


2160 
2640 
3000 


3360 


3540 


3900 


4380 


4920 
6540 


10020 


ZT 
2760 2880 
cue) Eeyehre. 
3480 3600 
3660 
4080 
4560 
5160 
6840 
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GROUP P M H 
PROVINCIAL MENTAL HOSPITAL 


PONOKA 
Class Grade Position Salary Range 
| Office Staff 
| Stenographer 1; Steno-clerk | .. 1800 1920 2040 
2  Stenographer I1; Steno-clert Tlwem2 60 22280" 2400125202640 eZ 760 
3 Stenographer II1, Steno-clerk III .. 2400 2520 2640 2760 2880 3000 
4 Business Manager's Secretary .... 2520 2640 2760 2880 3000 3120 
5 Medical Superintendent's Secretary 2760 2880 3000 3120 3240 3360 
2 | Glerkety pista | eee = eee 1740 1800 1920 
2: > Clerkstypistiel | eee 2040 2160 2280 2400 2520 
3. Clerk-typist Vi l> 22 2280 2400 2520 2640 2760 2880 
3 1 Stores Helper; Voucher Clerk —... 2280 2400 2520 2640 2760 2880 
2 Cashier and Revenue Clerk —.... 2400 2520 2640 2760 2880 3000 
3. Commitments and Requisitions 2 
Clork> Ace 4 eee 2640 2760 2880 3000 3120 3240 
4 Assistant Storekeeper 2.......---1- 97602 28800e3000 3120 3240) 3300 
5 )Stores. ledgers Clerk 2 ee 2880 3000 3120 3240 3360 3480 
6 Payroll and Personnel Records 
Cher ke ee oi ee ae ee 3120 3240 3360 3480 3600 3780 
7 Storekeeper 2 2 3240 3360 3480 3600 3780 3960 
8 Clerk - Patients’ Maintenance and 
Comforts Account; Chief Clerk; 
Medical Records Clerk -....... 3360 3480 3600 3780 3960 4140 
4 | ANCCOU Me tnt) pe ees 4320 4500 4740 4980 5220 5460 
2 Businesses ManeGete ea 4740 4980 5220 5460 5700 6000 
5 Nursing Staff (Male) - (44-Hour Work Week) 
| Non-Student Attendant; Interne -........... 2700 2820 2940 ©8060 3180 
a ‘WStudent Attema@aint cscs a. eee ceee 2820 2940 3060 (9th Yr.) 
3. GCentitied QA tend ti type 3360 3480 3600 3720 3840 
4 Charge Attendant 2.2.2 se 3600 3720 3840 3960 4080 
5 Supervisor™ Attend ants. = eee 3780 3900 4020 4140 4320 
éu Assistants Chien e\tteme@ant 22a. g oe 3840 3960 4080 4260 4440 
7 wChiet Attendant... 2 ae 4200 4380 4560 4740 4920 
6 Nursing Staff (Female) - (44-Hour Work Week) 
| Student -NUssedie =e 2eeee 1560 1680 1800 1920 
Bo “Ward CAtde Q2.2... Sea, eee! 2160 2280 2400 2520 2640 
3 SCertified Nursing Aide, =e 2580 2700 2820 
4 Nurse - Mental Graduate (Approved) .. 2640 2760 2880 3000 3120 
5 Post-graduate Student Nurse ........--.-------- 2880 
& Nurse - General Graduate -...........-.- 3240 3360 3480 3600 3720 
7 Nurse - General and Psychiatric Graduate 3300 3420 3540 3660 3780 
8 Charge NursevsSurgical giNutse; 72. 3420 3540 3660 3780 3900 
9) Supervisony NUNSe : emt a re ee ee 3540 3660 3780 3900 4080 
10 Assistant Superintendent of Nurses; 
lmstructor ot p Nurses. 6 cee ere 3960 4140 4320 4500 4680 
Jl, “Superintendent or Nurses 2 ea 4380 4560 4740 4920 5160 
i Laboratory and X-Ray Technicians - (44-Hour Work Week) 
| Assistant Techniclan 22.20. ceeeeenee 2160 2280 2400 2520 2640 
2 - wechrictan Tee Bek snare eee ence eee 2880 3000 3120 3240 3360 
3 Senior Mechriicra tee sce reer 3300 3420 3540 3660 3780 
4 Certified Technician... nee 3480 3600 3720 3840 4020 
5 Electro-encephalograph Technician ........ 3780 3920 4080 4260 4440 
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Class Grade Position 
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Occupational Training Staff 


SOAS fie Sop mee ee eRe Neer AE Sh oS 2160 
Shoemaker; Assistant Tailor; 

Aocistant Garpenten o.2..acnee 2580 
Peak Seamsiress: at. p....<Aelaees! bees 2880 
Prnterg: TatlormreCarpenter, a....8- ee” 3360 
Therapists - (*- 44-Hour Work Week) 
Re-educational Therapist (Practical); 

Occupational Therapist (Practical _.... 2520 
*Recreational Therapist (Practical) .... 2700 


Re-educational Therapist (Certified) ; 
Occupational Therapist (Certified) ... 2940 


*Recreational Therapist (Certified) 3240 
Chieti sOccupationalmlinenapistat..--=.2 = 3360 
*Physiotherapist; *Hydrotherapist ..... 3480 


Dietary Staff 


BimincmewoompiiViaid 2.0. 1920 
Kitenon = Orderly fz..00 2m tee otiwl 2 2460 
AUGEN ACI = dl ee ie eee Bee hearers eae 2820 
Dinitcmenoome: Attendant 2c. 2 ee 2940 
esis Balers CGeele 2 3060 
Assistant Chef; Baker: Assistant Dietitian; 

Dita ra GOk Maa ee ee a ioe a 3300 
Orc ee en RU, eee Bae at ey 3540 
Diciinicn i MA ONS Aes Ae re 3720 


Laundry and Linen Staff 


Laundry Maid; Linen Repair Maid __... 1980 
Head Laundry Maid; 

FieaomumeneReoar Maid) 2225. 2220 
Laundryman ..... SIRES EEL. Seon ee ee 2760 
Assistanteecaundry Supervisor 22-22. 2940 
PaUndh yas OUDETVISOR ‘c.count See eee 3720 


Domestic Staff 


Dike aie ee -aLKW he IP peteraun ee meet eer 1920 
Night Matron (Nurses' Home) ..-......-.-.. 2160 
Housekeeper (Nurses' Home). ......--....- 2400 
PIOUSE KOS DON ie Wi ta ath uenuctei tan roan eed 2700 


Garden and Grounds Staff 


Garden Hand; Groundsman's Helper _.. 2760 
Gardener; Groundsman; Roothouse Man 2880 
Assistant Chief Gardener .2..-22.......2-. 3240 
Gti Ghee ar One i uae dies oc ceed eee ee ie ee 3660 


Farm Staff - (44-Hour Work Week) 

Vat ad mclate bane meen er ronan, we cere oe 2820 
Assistant Dairyman; Hogman; Tractorman 2940 
Dairyiiemin POU hy DiGi: mee ssheetess ere 3240 
PATIO UD OIVISO te cert hn aout 22 eee 3840 


2280 


2700 
3000 
3480 


2640 
2820 


3060 
3360 
3480 
3600 


_ 2040 


2580 
2940 
3060 
3180 


3420 
3660 
3840 


2100 


2340 
2880 
3060 
3840 


2040 
2280 
2520 
2820 


2880 
3000 
3360 
3780 


2940 
3060 
3360 
3960 


Salary Range 


2400 


2820 
3120 
3600 


2760 
2940 


3180 
3480 
3600 
3720 


2160 
2700 
3060 
3180 
3300 


3540 
3780 
4020 


2220 


2460 
3000 
3180 
3960 


2160 
2400 
2640 
2940 


3000 
3120 
3480 
3900 


3060 
3180 
3480 
4140 


2520 


2940 
3240 
3780 


2880 
3060 


3300 
3600 
3720 
3840 


2280 
2820 
3180 
3300 
3420 


3660 
3900 
4200 


2340 


2580 
3120 
3300 
4080 


2280 
2520 
2760 
3060 


3120 
3240 
3600 
4020 


3180 
3300 
3600 
4320 


2640 


3060 
3360 
3960 


3000 
3180 


3420 
3720 
3840 
3960 


2400 


2460 


2700 
3240 
3420 
4200 


2400 
2640 
2880 
3180 


3360 
3720 
4140 


3420 
3720 
4500 


30 
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Maintenance Staff 


Tradesman's. (lelper 202. eee 2760 
Skilled Helper; Driver Mechanic ........... 3000 
Painter ¥ sy, Sees coe) pac 5 eee ae 2 eee 3240 
Plasterer; Carpenter; Tinsmith; Chief 
Painter; Mechanic-Driver ............-.-------- 3600 
Mainfenance Supervisor Ga.2e re 4380 


Salary Range 


2880 3000 
3120 3240 
3360 3480 


3720 3840 
4560 4740 


Social Workers and Psychologists - (44-Hour Work Week) 


Social Worker; Psychologist 
with@’Bachelors degree 2a eee 3480 
Social Worker (with Bachelor's degree 
and two years’ training at recognized 
school or with Master's degree); 
Psychologist (with Master's degree) . 3840 
Senior Social Worker; Senior Psychologist 
with 7 years’ post-graduate experience 4380 


3600 3720 


4020 4200 


4560 4740 


Medical and Dental Officers - (44-Hour Work Week) 


Medical Ofticer | yee. gees eens 6360 
Detitist is... Ato ek ee ee 6900 
Medica! Opcery | losses eae cere uneeenee 7200 
Medical Officer II] (with certification in 
Peyhigery’ | (ie eeae cue oeacses ee 8100 
Clinical Director; Pathologist; Assistant 
Medical Superintendent .................----.. 8940 
Medical Superintendent .. ...........--------- 10020 


GROUP AH C 


6600 6900 
7200 7500 
7500 7800 


8460 8820 


9300 9660 
10380 10740 


PROVINCIAL AUXILIARY MENTAL HOSPITAL 


CLARESHOLM 
Class Grade Position 
| Office Staff 
Gtenograp ner cel ee ee eee: 2400 2520 
2 Nursing Staff (Female) - (44-Hour Work Week) 
[ “Ward -Aidegee 5 Ses ee oe eee ee 2160 
2 sGentitiodss Nursing. Aide. 2580 
3 Nurse - Mental Graduate (Approved) .. 2640 
4 Nurse - General Graduate ............... 3240 
5 Nurse - General and Psychiatric Graduate 3300 
& vGhanoegiurcet cae eee 3420 
7 Assistant “Matron 92.2 = ae. ee ae 3540 
§  iMatron »cceeeee ec he ie ce ee are 3960 
3 Occupational Staff 
I. (Seamstress: SORt wath. aseedtteet net 2340 
2~ Qccupetionaliiherapist= 2... te 2580 
4 Dietary and Laundry Staff 
Po Kitelverg MW aliel iets eee cee 1800 
2 ride ssn iceeseceac eee ee ee ee ers 2340 
3. :Cookhwe Sa. ties 2 ee ee 2760 
MD rs | -(o) Welcome ie eee eS 3180 
5 Garden Staff 
| Gatdener: 422084 ee eee 3120 


Salary Range 


2640 2760 


2280 2400 
2700 2820 
2760 2880 
3360 3480 
3420 3540 
3540 3660 
3660 3780 
4140 S20 


2460 2580 
2700 2820 


1920 2040 
2460 2580 
2880 3000 
3300 _ 3420 


3240. 93360 


3120 
3360 
3600 


3960 
4920 


3900 


4380 


4920 


7800 
8100 


9180 


10020 
11100 


4080 
5160 


4080 


4560 


5160 


8460 


3600 





Class Grade 
| 
| 
7a 
| 
2 
3 
4 
5 
6 
Ii 
8 
3 
| 
2 
4 
| 
yi 
3 
4 
5 
| 
f 
Class Grade 
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GROUP A H R 
PROVINCIAL AUXILIARY MENTAL HOSPITAL 
RAYMOND 
Position Salary Range 
Office Staff 
Stenographer-Clerk  .2.--scccece 2400 2520 2640 2760 2880 
Nursing Staff (Female) - (44-Hour Work Week) 
Ward A | deme tee on nd. blr shales a 2160 2280 2400 2520 
Cortitied Nupeing Aide... 2.2567 ata, 2580 2700 2820 
Nurse - Mental Graduate (Approved) ... 2640 2760 2880 3000 
Nurse - General Graduate —.........--.-.----- 3240 3360 3480 3600 
Nurse - General and Psychiatric Graduate 3300 3420 3540 3660 
Chercewm\Nursegee.. 8 28s ik a ae 3420 3540 3660 3780 
PLSCIS Lata) GtCO Mil fee es dee a a 3540 3660 3780 3900 
Sa era ere ato a Ae Seems s biel pair come? 3960 4140 4320 4500 
Occupational Staff 
SET | ae ree Pe RS, 2340 2460 2580 2700 
Occupational ierapist’ 0... 2580" 2700 2820 2740 
Dietary and Laundry Staff 
eT ne NS [cite eee net ee ee 1800 1920 2040 2160 
ENtInCIResG) (2) 8) ew J: See SO sain 2340 2460 2580 2700 
Ooo Sa 5 eee 1) Be are Sareea. 25°. 2760 2880 3000 3120 
bac ook (CRG 2. Oe ee ee 3180 3300 3420 3540 
Garden and Farm Staff 
EE TISe Ta tela 2S CPR StS eee ed Bene as De 2880 3000 3120 3240 
Sie TANS + ik RB ae a ee lire ee 3120 3240 3360 3480 
GROUP P M | 
PROVINCIAL MENTAL INSTITUTE (OLIVER) 
EDMONTON 

Position Salary Range 
Office Staff 
Stenographer |; Steno-clerk | ... 1800 1920 2040 
Stenographer I1; Steno-Clerk I] . 2160 2280 2400 2520 2640 
Stenographer I11; Steno-clerk 111 2400 2520 2640 2760 2880 
Business Manager's Secretary ... 2520 2640 2760 2880 3000 
Medical Superintendent's Secretary 2760 2880 3000 3120 3240 
Glen enye Stee ll Meera a ee ee 1740 1800 1920 
Glerk=nypist) {hi@ah 28 2s eee 2040 2160 2280 2400 2520 
Cec wie 2 see 2280 2400 2520 2640 2760 
Stores Helper; Voucher Clerk ... 2280 2400 2520 2640 2760 
Cashier and Revenue Clerk ....... 2400 2520 2640 2760 2880 
Commitments and 

RecuisiiansieCler ks twee 2640 2760 2880 3000 3120 
Assistant Storekeeper -.........-....---- 2760 2880 3000 3120 3240 
Stores Ledger Clerk; 

Drivertiocheiiie.s tvecstcecoes eee 2880 3000 3120 3240 3360 
Payroll and Personnel 

Recordsp.clatie te ecmsskuseteassel 3120 3240 3360 3480 3600 
Shred Cl lay 1 ane ee oe ee 3240 3360 3480 3600 3780 
Clerk - Patients’ Maintenance 

and Comforts Account; Chief 

Clerk; Medical Record Clerk .... 3360 3480 3600 3780 3960 
INCOOUMTOTT, pete eae eens eerce erase 4320 4500 4740 4980 5220 
Business? Manager 2.82... eae. 4740 4980 5220 5460 5700 


3| 


2760 
3000 
3120 
3360 


2880 
2880 
3000 


3240 
3360 


3480 
3780 
3960 


4140 


5460 
6000 


32 





Class Grade Position 
Nursing Staff (Male) - (44-Hour Work Week) 
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PUBLIC SERVICE COMMISSION 





Non-student Attendant; Interne —.......... 2700 
Student Attendant... eee 2820 


Certitieds Atencamt fea. ee 3360 
ChargesAttendantig...... = eee eee 3600 
Supervisore Attendant ma a 3780 
Assistant Ghief Attendant -.22-22...225 3840 


Chiet. Attencdaiha. 2a. ee ee 4200 
Nursing Staff (Female) - (44-Hour Work Week) 


Sturde titmeINUTS@ tp. eee ee ee 1560 
Watd (hide (lo se:22 os ee 2160 
Gerhiried= Nursing: Aide: eee ee 2580 
Nurse - Mental Graduate (Approved) .. 2640 
Post-graduate Student ‘Nurse 22 2ees 2880 
Nurse - General Graduate -...............- 3240 


Nurse - General and Psychiatric Graduate 3300 


Gharge Nurse; Surgical Nurse... 3420 
Supervisors INUTSG 92.222 eee 3540 
Assistant Superintendent of Nurses; 

Iimetructor Ow WNUTS@Ss ceccee se ee ee 3960 
Superintendent, o1 \Nursesa 2.2 -2-= ae 4380 


Salary Range 


2820 2940 
2940 3060 
3480 3600 
3720 3840 
3900 4020 
3960 4080 
4380 4560 


1680 1800 
2280 2400 
2700 2820 
2760 2880 


33007 3400 
3420 3540 
3540 3660 


3660 3780 


4140 4320 
4560 4740 


Laboratory and X-Ray Technicians - (44-Hour Work Week) 


Assistant sel CGniniiclat coeteess csc see 2160 
Noelia n \evete, ele) ee eee 2880 
Sentore  hechniChatm ce see eae eee 3300 
Gentitied. Technicians === =e 3480 
Electro-encephalograph Technician —... 3780 
Occupational Training Staff 

Seamstress eke 5 we eee re ee 2160 
Shoemaker; Assistant Tailor; 

ASSISTANT PCACDOMtOt | xe ey eee 2580 
Hleadie Seams esS. x2 eet ene ee ees 2880 
Teilors (Carpenter =. =. sess ees 3360 
Therapists - (*- 44-Hour Work Week) 
Re-educational Therapist (Practical); 

Occupational Therapist (Practical) ... 2520 

*Recreational Therapist (Practical) ......... 2700 
Re-educational Therapist (Certitied) ; 

Occupational Therapist (Certified) . 2940 

*Recreational Therapist (Certified) —...... 3240 
Chief Occupational Therapist -............ 3360 
*Physiotherapist; “*Hydrotherapist —......... 3480 
Dietary Staff 
Byiaiateen toleliie WRVich he ees a0 eee 1920 
Kite oni OrGeri ys saute eee eae 2460 
Mie atieCu tl ene siesta. te a ee 2820 
Dininge. Room thence ni secewee eee 2940 
Assistant Bakers COok tance siemen eee 3060 
Assistant Chef; Baker; 

Assistant Dietitian; Diet Cook -.......... 3300 
Chief * ne ch cette BU ene ore Goro 3540 
Diieti tie tial cs: f ee ee Rie esta tee eee 3720 


2280 2400 
3000 3120 
3420 3540 
3600 3720 
3920 4080 


2280 2400 


2700 2820 
3000 3120 
3480 3600 


2640 2760 
2820 2940 


3060 3180 
3360 3480 
3480 3600 
3600 3720 


2040 2160 
2580 2700 
2940 3060 
3060 3180 
3180 3300 


3420 3540 
3660 3780 
3840 4020 


3060 


3180 


(9th Yr.) 


3720 
3960 
4140 
4260 
4740 


1920 
2520 


3000 


3600 
3660 
3780 
3900 


4500 
4920 


2520 
3240 
3660 
3840 
4260 


2520 


2940 
3240 
3780 


2880 
3060 


3300 
3600 
3720 
3840 


2280 
2820 
3180 
3300 
3420 


3660 
3900 
4200 


3840 
4080 
4320 
4440 
4920 


2640 


3120 


3720 
3780 
3900 
4080 


4680 
5160 


2640 
3360 
3780 
4020 
4440 


2640 


3060 
3360 
3960 


3000 
3180 


3420 
3720 
3840 
3960 


2400 
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Class Grade Position Salary Range 

Laundry and Linen Staff 
Laundry Maid; Linen Repair Maid —__.. 1980 2100 2220 
Head Laundry Maid; 

Head Linen Repair Maid ............-.-.... 2220 (2340: 2460 
Raundiyinierintiee tote cece. Dale Be 2760 2880 3000 
Assistant Laundry Supervisor -........-.. 2940 3060 3180 
BeUNOry SSUDCIVISOl ccc cee cree ee gern 3720 3840 3960 


pw nN — bh WN — 


BR Wh — 


is 69 Wy = 


Domestic Staff 


DOImesticumaid eae 2) fees tele ees: 1920 2040 2160 
Night Matron (Nurses' Home) -.......-.. 2160 2280 2400 
Housekeeper (Nurses' Home) ~..............----- 2400 2520 2640 
PIOUSOKGODGl Vege e 6888 22 bo ioe 2700 2820, 2950 


Garden and Grounds Staff 

Garden Hand; Groundsmen's Helper .... 2760 2880 3000 
Gardener; Groundsman; Roothouse Man 2880 3000 3120 
Assistant eniet Gardener 22225... 2 3240 3360 3480 
@hiet wSardener’ seen. iice ee oe 3660 3780 3900 


Farm Staff - (44-Hour Work Week) 


Fear Iida bc a Cee eee ce = ec 2820 2940 3060 
Assistant Dairyman; Hogman; Tractorman 2940 3060 3180 
Beigel | age. ee ee ee 3240 3360 3480 
Panini se OUDOrViSC mates eet ee eee 3840 3960 4140 


Social Workers and Psychologists - (44-Hour Work Week) 


Social Worker; Psychologist 
Withe Bachelors .deqreé. 2.44.28 3480 3600 3720 


Social Worker (with Bachelor's degree 
and two years’ training at recognized 
school or with Master's degree); 
Psychologist (with Master's degree) . 3840 4020 4200 


Senior Social Worker; Senior Psychologist 
with 7 years’ post graduate experience 4380 4560 4740 


Medical and Dental Officers - (44-Hour Work Week) 


Wredical OTIC OR 0 litte sere: terre oi cate sete 6360 6600 6900 
BXeiahicn eee eee oN ee ee eee 6900 7200 7500 
wikrolteel MAO fatel Te aN ee) ee eee ec eres 7200 7500 7800 
Medical Officer III 

(with certification in Psychiatry) —...... 8100 8460 8820 
Clinical Director; Pathalogist; 
Assistant Medical Superintendent ~...... 8940 9300 9660 


Medical Superintendent -...........-.---.------ 10020 10380 10740 


2340 


2580 
3120 
3300 
4080 


2280 
2520 
2760 
3060 


3120 
3240 
3600 
4020 


3180 
3300 
3600 
4320 


3900 


4380 


4920 


7800 
8100 


9180 


10020 
11100 


SB) 





2460 


2700 
3240 
3420 
4200 


2400 
2640 
2880 
3180 


3360 
3720 
4140 


3420 
3720 
4500 


4080 


4560 


5160 


8460 
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Class Grade Position 
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GROUP RH C 


ROSEHAVEN 
CAMROSE 
Office Staff 
Stenographer |; Steno-clerk | ..... 1800 1920 
Stenographer Il; Steno-clerk I] .... 2160 2280 
Stenographer Ill; Steno-clerk III .. 2400 2520 
Business Manager's Secretary .... 2520 2640 
Clee. ee ee 1740 1800 
Glerkcivpisty Ub 2:cccc eee eee 2040 2160 
Clerktypist JH) Gpese 5 2 ea 2280 2400 
Stores Helper; Voucher Clerk ...... 2280 2400 
Cashier and Revenue Clerk -......... 2400 2520 
Commitments and 
Requisitions (Clerk @2..s-oeeee 2520 2640 
Assistant Storekeeper -......-....----- 2640 2760 
Stores Ledger Clerk 2c... 2760 2880 
Payroll and 
Personnel Records Clerk —.......... 3000 3120 
Stofekespet. EA Sate aoe eee 3120. 3240 
Chiiet PG bark fewer ee 3240 3360 
Aceomiaivt Sea 25. ek 4140 4320 
Bisinessu ManaGen (oe ee 4500 4740 
Nursing Staff (Male) - (44-Hour Work Week) 
Non-studenteAttendant 2.2--.-eq. =e es 2700 
Certified -Ationdant, e2.ese es 3360 
Charge Attendant .......... Pees a eee eet are 3600 
Supervisor Attendant) ce eee eee 3840 
Nursing Staff (Female) - (44-Hour Work Week) 
Watt SA ei ett ea eee ty ree 2160 
Certiied. Nursina ps Aide 9 ceo ee 2580 
Nurse - Mental Graduate (Approved) ... 2640 
Nurse General Graduate wa. 3240 
Nurse - General and Psychiatric Graduate 3300 
Charge Nurse «Se: .8 eee see 3420 
Assistant Matron ‘2.22 eee Roe 3600 
Aa BC Fe Ae ee oe 3960 


Dietary and Domestic Staff 
Dining Room Maid; 


Kitchen Maid; Domestic Maid _......... 1920 
Kitchen Orderly. 2... iis 5 ARN SEMIN 2460 
AssistankeBaker dy Cookinitsi.. = see 3060 
Ascista nic hete me DOKOC) tee eee 3180 
Ch Gib ape ei NS sie 8 asset eae see 3420 
Laundry and Linen Staff 
Laundry Maid; Linen Repair Maid ....... 1980 
Head Laundry Maid; 

Head Linen Repair Maid ..............--- 2220 
La.dndrynan Opt ieee ek eee 2760 
Assistant Laundry Supervisor .........-..-.------ 2820 


haundrypatSupervison. 0.2 3600 


2040 
2400 
2640 
2760 


1920 
2280 
2520 


2520 
2640 


2760 
2880 
3000 


3240 
3360 
3480 


4500 
4980 


2820 


3480 
3720 
3960 


2280 
2700 
2760 
3360 
3420 
3540 
3720 
4140 


2040 
2580 
3180 
3300 
3540 


2100 


2340 
2880 
2940 
3720 


Salary Range 


2520 
2760 
2880 


2400 
2640 


2640 
2760 


2880 
3000 
3120 


3360 
3480 
3600 


4740 
5220 


2940 


3600 
3840 
4080 


2400 
2820 
2880 
3480 
3540 
3660 
3840 
4320 


2160 
2700 
3300 
3420 
3660 


2220 


2460 
3000 
3060 
3840 


2640 
2880 
3000 


2520 
2760 
2760 
2880 


3000 
3120 
3240 


-3480 


3600 
3780 


4980 
5460 


3060 


2760 
3000 
3120 


2880 


2880 
3000 


3120 
3240 
3360 


3600 
3780 
3960 


5220 
5700 


3180 


(9th Yr.) 


3720 
3960 
4260 


2520 


3000 
3600 
3660 
3780 
3960 
4500 


2280 
2820 
3420 
3540 
3780 


2340 


2580 
3120 
3180 
3960 


3840 
4080 
4440 


2640 


3120 
3720 
3780 
3900 
4140 
4680 


2400 


2460 


2700 
3240 
3300 
4080 
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GROUP PT $ 
PROVINCIAL TRAINING SCHOOL 
RED DEER 

Salary Range 
Office Staff 
Stenographer |; Steno-clerk | —.... 1800 1920 2040 
Stenographer Il; Steno-clerk. Il; ... 2160 2280 2400 2520 
Stenographer Ill; Steno-clerk Ill; .. 2400 2520 2640 2760 
Business Manager's Secretary -.... 2520 2640 2760 2880 
Medical Superintendent's 

Jered NUD et Ot oot ete oer nae ates 2760 2880 3000 3120 
(Gee Wilander 1740 1800 1920 
Clerkstypistielt Geeest a eee ee 2040 2160 2280 2400 
St en eee oe eee 2280 2400 2520 2640 
Stores Helper; Voucher Clerk .... 2280 2400 2520 2640 
Cashier and Revenue Clerk; Driver 2400 2520 2640 2760 
Commitments and 

RecuisutOnsmslORK caer 2520 2640 2760 2880 
Assistant Storekeeper -....-..----------- 2640 2760 2880 3000 
Stores (Ledger Clerk -2.cecune 2760 2880 3000 3120 
Payroll and 

Personnel Records Clerk -....... 3000 . 3120 3240 3360 
Sforekeeper 2 0-=. See re 3120 3240 3360 3480 
@iiefmc lek. aes eee 3240 3360 3480 3600 
PRSeouten Leek co eee ee 4140 4320 4500 4740 
Business. (Manager -..c.--2--eeenet 4500 4740 4980 5220 
Nursing Staff (Male) - (44-Hour Work Week) 

Non-student Attendant; Interne -.....-..-.----- 2700 2820 2940 
Student. Attendant .--.c-.-----------<-- eget 2820 2940 3060 
GettifiedsAttendant ..5282s54.2..2e ee 3360 3480 3600 
Charge sAtMendanh soccer 3600 3720 3840 
Supervisor Attendant -...-.----------------------+ 3840 3960 4080 
Nursing Staff (Female) - (44 Hour Work Week) 
SSF Cc Taste INUIT S Ea RR ee cee x cctacpoce ne cng te Seemrer rename 1560 1680 1800 
Wiad Avid 6: pen ie aoe teers 2160p22 80) 2400 
Gertinied. Nursing Aides. .26..2:2 2a. 2580 2700 2820 
Nurse - Mental Defective Nursing 

Graduate (Approved)  ......---.-------- 2640 2760 2880 
Nurse - General Graduate; Charge 

Nurse - M.D.N.G. (Approved) ....-.--- 3240 3360 3480 
Charge Nurse (General Graduate); 

Supervisor Nurse (M.D.N.G. - 

Approved JU" ik. ARo.One. tee we 3420 3540 3660 
Supervisor Nurse (General Graduate) .. 3540 3660 3780 
Matron (M.D.N.G. - Approved) -....-..---- 3840 3960 4080 
Matron (General Graduate)  .....-.---.----- 3960 4140 4320 
Laboratory and X-Ray Technicians - (44-Hour Work Week) 
ASSistant, A GGMMICIOM © s2-cecceccpeccetecn-eceeesnae eee 2160 2280 2400 
PEC HIMICLAUL meek Mee oes ces ladoened inact corte ean cet eros 2880 3000 3120 


2640 
2880 
3000 


3240 


2520 
2760 


2760 
2880 


3000 
3120 
3240 


3480 
3600 
3780 


4980 
5460 


3060 


2760 
3000 
3120 


3360 


2880 


2880 
3000 


3120 
3240 
3360 


3600 
3780 
3960 


5220 
5700 


3180 


(9th Yr.) 


3720 
3960 
4260 


1920 
2520 


3000 


3600 


3780 
3900 
4260 
4500 


2520 
3240 


3840 
4080 
4440 


2640 


3120 


3720 


3900 
4080 
4440 
4680 


2640 
3360 





36 PUBLIC SERVICE COMMISSION 
Class Grade Position Salary Range 
8 Therapists and Occupational Training Staff - (*44-Hour Work Week) 
| Sense Training Instructor; 
Occupational Therapist (Practical) ... 2520 2640 2760 2880 3000 
2? Shoemaker 2.5. 2. See eee 2580 2700 2820 2940 3060 
3 *Recreational Therapist (Practical) ...... . 2700 2820 2940 3060 3180 
4 Educational Therapist; 
Occupational Therapist (Certified) .. 2940 3060 3180 3300 3420 
5 *Recreational Therapist (Certified); Agri- 
cultural Instructor (Practical); Vo- 
Cationale clraining malnsiruGhor meas eae 3240 3360 3480 3600 3720 
6 Agricultural Instructor (Graduate of 
recognized School of Agriculture); 
Chief Occupational Therapist 
(Gertie |. 2n ee ee roe ree eee 3360 3480 3600 3720 3840 
10 Dietary Staff 
| Dining Room Maid; Kitchen Maid; 
Warde Kitchen® Maidm 2 ...2.....2. =. 1920 2040 2160 2280 2400 
2 Katehent: Ord er ya ee eee 2460 2580 2700 2820 
3° «(Assistant Baker== Cooke. 2 eet. eee 3060;e3180 3200 3420 
AW WAcsistantm Cnet; pakeren seus. cet we 3180 13300953420 3540 
5 Chere see SFY eee Een) LP 2b reer 3420 3540 3660 3780 
G SDS A cece ee ets Se Se 3/20 38409 40205 4200 
LI Laundry and Linen Staff 
| Laundry Maid; Linen Repair Maid ........ 1980) -QHO0N 2220" 234082460 
2. Head Laundry Maid; 
Head Linen RepairyiMaid 222 2220 2340 2460 2580 2700 
3 LatimcinymiGt)  paeeee cette ee 27602880 43000 3120 3240 
4 Assistant Laundry Supervisor ............ 2820 2940 3060 3180 3300 
Be iLaundryeSUpenvisor ime 3600 3720 3840 3960 4080 
12 Domestic Staff 
| Domestic sMatd. a ser-t tae eee es 1920 2040 2160 2280 2400 
2 Housekeeper ate ooo eee ee 2400 2520 2640 2760 2880 
13 Garden and Grounds Staff 
"Garden alan wee eee eee ee 2760 2880 3000 3120 
2 thead. Garde ne tee eee ere 3240 3360 3480 3600 3720 
14 Farm Staff - (44-Hour Work Week) 
f= Rarm® Hand Spee eee oe ee ee 2820 2940 3060 3180 
Ze DD evi Py Teen yr a eee eae ee i er emcee 3060 3180 3300 3420 3540 
St NEairrin PROUD OW iSO (arte meee eee eeaeetee nis eee Ramee 3540 3660 3780 3900 4020 
16 Social Workers and Psychologists - (44-Hour Work Week) 
| Social Worker; Psychologist 
with Bachelors (degree pax. = see 3480 3600 3720 3900 4080 
2 Social Worker (with Bachelor's degree 
and two years’ training at recognized 
school or with Master's degree); 
Psychologist (with Master's degree) .. 3840 4020 4200 4380 4560 
3 Senior Social Worker; Senior Psychologist 
with 7 years' post graduate experience 4380 4560 4740 4920 5160 
17 Medical Officers - (44-Hour Work Week) 
We Medicala@Hicertive | ene. eee 6360 6600 6900 
2 Medical Oriicer cht western eee 7200 7500 7800 8100 8460 
Be Medical superimtence nt snus cennminennee: 10020 10380 10740 11100 
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aa et ee le a ee Ee a a 


GROUPDHR 
DEERHOME 
RED DEER 
Class Grade Position Salary Range 
| Office Staff 
|  Stenographer 1; Steno-clerk | _.... 1800 1920 2040 
2  Stenographer Il; Steno-clerk I] ... 2160 2280 2400 2520 2640 2760 
3. Stenographer Ill; Steno-clerk II] .. 2400 2520 2640 2760 2880 3000 
4 Business Manager's Secretary -...- 2520 264C 2760 2880 3000 3120 
2 » | Ci Asieli«g hod ot eee 1746 1800 1920 
Tike AGH al ams fac ae | toc ee Ss Beecla meses ene eee 2040 2160 2280 2400 2520 
ame er k- Ty Dis) wlll ieee tee eo reer 2280 2400 2520 2640 2760 2880 
3 | Stores Helper; Voucher Cle; 2280 2400 2520 2640 2760 2880 
2 Cashier and Revenue Clerk; Driver 2400 2520 2640 2760 2880 3000 
3. Commitments and 
Requisitions «Clogk (= a= 2520 2640 2760 2880 3000 3120 
4 Assistant Storekeeper 22.22. 2640 2760 2880 3000 3120 3240 
Be eStores Ledger Clerk) Wish tee = 2760 2880 3000 3120 3240 3360 
6 Payroll and Personnel 
Recore te Chetan eee eee 3000 3120 3240 3360 3480 3600 
Teme STO OK OCT Cle aves ee 3120 3240 3360 3480 3600 3780 
GMC eho OF Kine eae pe ore 3240 3360 3480 3600 3780 3960 
4 | 7 (STEUER pease ss ee ee 4140 4320 4500 4740 4980 5226 
Oo eBusiness aM anagen jeeet ence tee 4500 4740 4980 5220 5460 5700 
Nursing Staff (Male) - (44-Hour Work Week) 
9th year 
bP) PNon-citudent Attendant 2522222. 2700 2820 2940 3060 3180 
De Wiwertitied WATTONCant. sees ccc see me: eee ete 3360 3480 3600 3720 3840 
See G@iiarge ewiencah G22 ect 3600 3720 3840 3960 4080 
4 Supervisor Attendant. -...-..----------—----------- 3840 3960 4080 4260 4440 
6 Nursing Staff (Female) - 44-Hour Work Week} 
Dh > Wade itll ZAMS cote hE aos ee reece 2160 2280 2400 2520 2640 
2 GGeritied Nursing Aides 2.5 es 2580 2700 2820 
3. Nurse- Mental Graduate (Approved) . 2640 2760 2880 3000 3120 
4 Nurse - General Graduate -......-..---------- 3240 3360 3480 3600 3720 
5 Nurse-General and Psychiatric Graduate 3300 3420 3540 3660 3780 
6. “Charge aNurso, 5a 3420 3540 3660 3780 3900 
ENG SUS ince IV CITI © ee 3600 3720 3840 3960 4140 
fe” AAS ROM Roe weet cose el eee eases oe noe ere 3960 4140 4320 4500 4680 
7 Dietary and Domestic Staff 
| Dining Room Maid; Kitchen Maid 
Donestioe Maid Meta. antec es Se 1920 2040 2160 2280 2400 
2 Kitchen Orderly fccce cee taccceeecne carer ee 2460 2580 2700 2820 
SY UAscictante Bakers COO Sen eeceeeee 3060 3180 3300 3420 
Ae oAssistanta: Chet te Bake tires s22ecot hee ce eee 3180 3300 3420 3540 
LS GU cae ea ee ee ree eer er eer a reer 3420 3540 3660 3780 
8 Laundry and Linen Staff 
| Laundry Maid; Linen Repair Maid ........ 1980 2100 2220 2340 2460 
2 Head Laundry Maid; 
Head Linen Repair Maid .......-..-..------ 2220 2340 2460 2580 2700 
cy HW itolm/nil-Inveeeeeey se cee oh ere ere oe 2760 2880 3000 3120 3240 
4 Assistant Laundry Supervisor ......-«---.------- 2820 2940 3060 3180 3300 
5 Laundry Supervisor -...-.------------------eceo 3600 3720 3840 3960 4080 





38 PUBLIC SERVICE COMMISSION 
GROUP TBC 
DIVISION OF TUBERCULOSIS CONTROL 
DIRECTOR'S OFFICE AND CLINICS 
Class Grade Position Salary Range 
| Office Staff 
|  Stenographer |; Steno-clerk | ...... 1800 1920 2040 2160 
2  Stenographer Il; Steno-clerk I] .... 2280 2400 2520 2640 2760 2880 
3. Stenographer II!; Steno-clerk II] .. 2400 2520 2640 2760 2880 3000 
4° Moebilew Clinic’ Clerktiec 2 aes 2520 2640 2760 2880 3000 3120 
5  Seerstanvanto Directories. =e 2760 2880 -3000- 3120, 3240 3360 
Be Macicaihecs (cs C cr aan 3000 3120 3240 3360 3480 3600 
2 Technician Staff 
| Assistant A~A-Ray Technician et sees ZIOOM2280 82400) 2520 > 2640 
2” X-Ray TechiiCven eee eee 2880 3000 3120 3240 3360 
3 Director 
| Director and General Medical Superintendent ........ 11220 11580 11940 
GROUP BM S 
BAKER MEMORIAL SANITORIUM 
CALGARY 
Class Grade Position Salary Range 
| Office Staff 
| Stenographer |; Steno-clerk | -.... 1800 1920 2040 
2  Stenographer Il; Steno-clerk I] ... 2160 2280 2400 2520 2640 2760 
3. Stenographer III; Steno-clerk Ill .. 2400 2520 2640 2760 2880 3000 
4 Business Manager's Secretary .......- 2520 2640 2760 2880 3000 3120 
5 Medical Superintendent's Secretary 276C 2880 3000 3120 3240 3360 
2 i Clk Hot | ee a ee 1740 1800 1920 
De, KGAGRK=TY DIST 11) meee =” eckatie eons 2040 2160 2280 2400 2520 
a xGlerkiypist> (ld a eae 2280 2400 2520 2640 2760 2880 
3 | Stores Helper; Voucher Clerk; 
Switchboard Operator-clerk .... 2280 2400 2520 2640 2760 2880 
2 Cashier and Revenue Clerk .......... 2400 2520 2640 2760 2880 3000 
3. Commitments and 
REGUISitlOnS pOlGNK a asyeetee tee 2520 2640 2760 2880 3000 3120 
4 Assistant Storekeeper ..........-2--------- 2640 2760° 2880 3000 3120 3240 
5.  otores Ledger Clerk is. eee 2760 2880 3000 3120 3240 3360 
6 Payroll and Personnel 
Records eC erk.cia. lene tee eet 3000 3120 3240 3360 3480 3600 
Toe SOTORG KOC OD Otm eee ea ade 81s 3120 3240 3360 3480 3600 3780 
Bi wi Ghiiet7GGd Sl kaieee ee. ee a ee 3240 3360 3480 3600 3780 3960 
4 Po SASCOU EAT Hewett eck nea ceae cee eee 4140 4320 4500 4740 4980 5220 
Dy SDUSTESS I ONS Clare s nate eee eee eee 4500 4740 4980 5220 5460 5700 
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Class Grade Position Salary Range 
5 Nursing Staff (Male ) - (44-Hour Work Week) 9th year 
| (OMCIETIN, ete ce oe ee eee eee eae 2700 2800 2940 3060 3180 
2 Orderly (Approved - after (9th Yr.) 
TnGeesVears: wirainine |e <2. eeee a -- 3180 3300 3420 3540 3660 
eM ced ROO set ern eal eee 3360 3480 3600 3720 3840 
b Nursing Staff (Female) - (44-Hour Work Week) 
| WAET ok: WANING ictal te Dis eee ae aie 2 a ee = Fe 2160 2280 2400 2520 2640 
2 Certified Nursing Aide; 
LR vey ASSIS ech ee ee eee ee 2580 2700 2820 
3 Nurse - General Graduate -.............-.-- 3240 3360 3480 3600 3720 
4 Charge Nurse; Surgical Nurse —......... 3420 3540 3660 3780 3900 
By SIE INYIGOL pS TRIS 2 ee eee eee ee 3540 3660 3780 3900 4080 
& Instructor of Nurses; Night Matron ....... 3660 3780 3900 4080 4260 
7 Assistant Superintendent of Nurses 3840 3960 4080 4260 4440 
Gm ‘Superintendent or Nurses 2 ue aes 4200 4380 4560 4740 4980 
ri Laboratory and X-Ray Technicians - (44-Hour Work Week) 
We Accishamin VeChMClal, 2.1.2 aoe 2160 2280 2400 2520 2640 
3 “EGG EY ee ee er 2880 3000 3120 3240 3360 
SPER Cnicms eGhNiCianp. 22-22 foe es 3300 3420 3540 3660 3780 
49) Copied lechinician 2.24.2. ne 3480 3600 3720 3840 4020 
8 Therapists - (* - 44-Hour Work Week) 
| Occupational Therapist; School Teacher .. 2740 3060 3180 3300 3420 
Poe PIysioinenapisty lees: Seen Sead hei 3480 3600 3720 38407 3960 
3. Chief Occupational Therapist —.......... 3360 3480 3600 3720 3840 
9 Dietary Staff 
| Dining Room Maid; Ward Kitchen Maid 1920 2040 2160 2280 2400 
Ve Aeon eee 2460 2580 2700 2820 
2° Gee 2 See ee eee 3060 3180 3300 3420 
Zoi CUNT 71a alist GE =) lee eee eas ip tare teeta On aa 2180 3300 3420-53540 
eC hor aesssishon. DICTA lM, on-set cee naan 3420 3540 3660 3780 
Gre DG ichiien ieee ameeee: CE ree eee es 3720 3840 4020 4200 
IG Laundry and Linen Staff 
| Laundry Maid; Linen Repair Maid -..... (980° = 2100" 22208 92340" 2460 
2 Head Laundry Maid; 
Fisad Linen Repair Maid 2.002 2220 2340 2460 2580 2700 
Ee qc ate ll aa (el almeeen ee eee ee bee 2760082880. 83000" 3120) 2240 
AMP ASsisiant Lalindry SUDErVISON 22... an 2820 2940 3060 3180 3300 
Bi PSG rY SUD CT VISOR seect:2tencccrcc cst ea eereeearn re 3600 3720 3840 3960 4080 
II Domestic Maid 
ee ie 1920 2040 2160 2280 2400 
2 Night Matron (Nurses' Home) .....-...------ 2160 2280 2400 2520 2640 
3 Housekeeper (Nurses' Home) —......----- 2400 2520 2640 2760 2880 
Ae wEOUsokee DOr xe: mee 2e 2 12a. eee 2700 2820 2940 3060 3180 
12 Garden and Grounds Staff 
| Garden Hand; Groundsmen's Helper .... 2760 2880 3000 3120 
yi WEEE Gre Gltcln rt te eee ee ae 3240 3360 3480 3600 3720 
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Class Grade Position 


13 


Class Grade 


nap wn — 


Snes 


(Ga) HES, dee) [Sop 


Maintenance Staff 


Night Watchman -......------seee 2640 2760 
Tradesmanis Helper”... 228. 2760 2880 
Pie) dan seals cass scapes cE cy sn eee 2880 3000 
Skilled gy Pre te utc. <a ee 3000 3120 
Painter =c.ibctemtAe Jat)! eee 3240 3360 
ONT noe ee ee eee eee 3600 3/20 
Maintenance Supervisor ............ == 4260 4440 


Medical Officers - (44-Hour Work Week) 


MedicaltOfticer -l ee. 2... SSeL eer 6360 6600 
MedicalmOtticar t ltes Se ei ee. 7200 7500 
Medical Officer Ill (with certitication in 
Internal Medicine (Tuberculosis) -...... 8100 8460 
Assistant Medical Superintendent; Surgeon 8940 9300 
Medical Superintendent ......-......-= 10020 10380 
GROUP AM S$ 
ABERHART MEMORIAL SANATORIUM 
EDMONTON 
Position Salary Range 
Office Staff 
Stenographer |; Steno-clerk |... 1800 1920 2040 
Stenographer Il; Steno-clerk I] .. 2160 2280 2400 
Stenographer III; Steno-clerk Ill . 2400 2520 2640 
Business Manager's Secretary -.... 2520 2640 2760 


Medical Superintendent's Secretary 2760 2880 3000 


Clerk-typistinl) gies ee 1740 1800 1920 
Clark shy pista | gets 2 chee ates 2040 2160 2280 
Clerk tyioistinyit lees mest ee ree toe 2280 2400 2520 


Stores Helper; Voucher Clerk; 


Switchboard Operator-clerk ... 2280 2400 2520 
Cashier and Revenue Clerk -........ 2400 2520 2640 
Commitments and 

Requisitions: Glerk 2. .22ia 2520 2640 2760 
Assistant Storekeeper ......---....---- 2640 2760 2880 
Sioress ueager Glerk 3. see ae 2760 2880 3000 
Payroll and Personnel 

Records Clerk si2seemss bee 3000° 312093240 
Siorekesmers, lami te eee 3120 » 3240 3360 
GC hte REG ir a ets ees 3240 3360 3480 
ANCCOUSI TONING ) becaeamt dace acest es een a 4140 4320 4500 


Business. Manager (ec. s-ameen eatery 4500 4740 4980 


2880 
3000 
3120 
3240 
3480 
3840 
4620 


6900 
7800 


8820 
9660 
10740 


2520 
2760 
2880 
3120 


2400 
2640 


2640 
2760 


2880 
3000 
3120 


3360 
3480 
3600 


4740 
5220 


Salary Range 


3000 
3120 
3240 
3360 
3600 
3960 
4800 


8100 


9180 
10020 
11100 


2640 
2880 
3000 
3240 


2520 
2760 


2760 
2880 


3000 
3120 
3240 


3480 
3600 
3780 


4980 
5460 


4080 
5040 


8460 


2760 
3000 
3120 
3360 


2880 


2880 
3000 


3120 
3240 
3360 


3600 
3780 
3960 


5220 
5700 
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Class Grade Position Salary Range 
= Nursing Staff (Male) - (44-Hour Work Week) 
Ly Orden ieee Sena Pe Sr 2700 2820 2940 
2 Orderly (Approved - 
after three years’ training) 3180 3300 3420 
SCIeSC e CORO ONY, oat: 2) 3s 2 8 eR eS 3360 3480 3600 
6 Nursing Staff (Female) - (44-Hour Work Week) 
| ecm AUC Cmmeeme A e e ee e 2160 2280 2400 
2 Certified Nursing Aide; 
PESO, 5 ASSISTS beet ecco sac oon ne caves ee 2580992700" 92820 
3) Nurse - General Graduate. .......-. 22:22 3240 3360 3480 
“ue Charge Nurse; Surgical Nurse: -........... 3420 3540 3660 
Dmmesuoorvisor Nurse 226 ceecc sce sdcces ole 3540 3660 3780 
6 Instructor of Nurses; Night Matron _...... 3660 3780 3900 
7 Assistant Superintendent of Nurses ........ 3840 3960 4080 
8 Superintendent of Nurses ...2..2.2.220) 4200 4380 4560 
? Laboratory and X-Ray Technicians - (44-Hour Work Week) 
WeeAcsicranimmecnniclan 2.222020. 4 ee. 2160 2280 2400 
Pe icra ni qtee ts fens ee 2880 3000 3120 
BM enior  VSeInNCIan: 22528 3300 3420 3540 
Ae Cariveqechmeian 2228. 4.026 ee 3480 3600 3720 
8 Therapists - (* - 44-Hour Work Week) 
| Occupational Therapist; School Teacher 2940 3060 3180 
22 PTE SIGH ATCS el OLY ame aoe ae eee ae ee 3480 3600 3720 
3. "Chiet Occupational therapist 20.0... 3360 3480 3600 
3 Dietary Staff 
| Dining Room Maid; Ward Kitchen Maid 1920 2040 2160 
NGM SC i NGG S21 a A 2460 2580 2700 
he MOIS SU ee OS are ee a ne RO 3060 3180 3300 
ZN Beas SAYS i ON 1 i ne ee 3180 3300 3420 
5 Chere Assisuenr IDiehiinety 22. 3420 3540 3660 
by Oeheinmetah =O secs i iene ane a eee Ce SSE 3720 3840 4020 
10 Laundry and Linen Staff 
| Laundry Maid; Linen Repair Maid —.. L980" ZNO0F 2220 
2 Head Laundry Maid; 
Fiead. Linen: Repair Maid... 2220 2340 2460 
RCC UNCUE Neh cee eM aes oie cedar 2760 2880 3000 
45 Assistant “Laundry Supervisor’ _.........0.2 2820 2940 3060 
& SEaundry™ supervisor "55 2.....4 LU Die Son ee 3600 3720 3840 
| Domestic Staff 
DY SHGe, WONG | « edur ance tanto scseee ee tease 1920 2040 2160 
2 Night Matron (Nurses' Home) |............ 2160 2280 2400 
3. Housekeeper (Nurses' Home) -............ 2400 2520 2640 
Ae Giotse keeper (Oss. eee BAe cies 2700 2820 2940 
14 Medical Officers - (44-Hour Work Week) 
Wee ecdion im riiCots | pct sce kee ee 6360 6600 6900 
pe Medical Orricer, Ile ews. ul De Pda Lee 7200 7500 7800 
3. Medical Officer III (with certification in 
Internal Medicine (Tuberculosis) ...... 8100 8460 8820 
4 Assistant Medical Superintendent; Surgeon 8940 9300 9660 
5 ‘Medical’ Superintendent .....1 02 10020 10380 10740 


4| 


9th year 


3060 


3180 


(9th Yr.) 


3540 
3720 


3600 
3780 
3900 
4080 
4260 
4740 


2520 
3240 
3660 
3840 


3300 
3840 
3720 


2280 
2820 
3420 
3540 
3780 
4200 


2340 


2580 
3120 
3180 
3960 


2280 
2520 
2760 
3060 


8100 


9180 
10020 
11100 


3660 
3840 


2640 


3720: 
3900 
4080 
4260 
4440 
4980 


2640 
3360 
3780 
4020 


3420 
3960: 
3840 


2400 


2460 


2700 
3240 
3300 
4080 


2400 
2640 
2880 
3180 


8460 
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Schedule P.G. 7 (Custodial) 


DEPARTMENT OF THE ATTORNEY GENERAL 


Class Position 


2 


Guards Probationary) 
Clerks (Probationary) 
Wardresses (Probationary) 


Guards 
Clerks 
W ardresses 


Senior Wardresses 


Chief Night Guards 
Senior Cell Block Guards 
Laundry Guard 

Irrigator 

Vegetable Gardener 
Landscape Gardener 
Mechanic Blacksmith 
Hospital Guard 
Dairyman 

Nurses 

Clothes Room Guard 
Assistant Matron 
Assistant Bursar 
Assistant Kitchen Steward 
Instructor 

Assistant Farm Superintendent 
Chief Clerk 


Assistant Industrial Supervisor 


Classification Officer 
Physical Training Instructor 
Vocational Training Instructor 
Kitchen Steward 


Assistant Educational Officer 


Farm Superintendent 
Chief Guard 

Matron 

Industrial Supervisor 
Educational Officer 


Assistant Deputy Warden 
Bursar 


Deputy Warden 
Warden 


Grade 


| 
| 
et 


2640 


2760 
2880 
3000 


3000 


3000 
3120 
Ba 10) 


31/20 
3240 
3360 


3360 
3480 


3600 
3780 


4140 
5220 


PROVINCIAL GAOLS: CUSTODIAL AND CLERICAL PERSONNEL 


Periods 
2 3 4 5 6 


2760 


2880 
3000 
3120 


3000 3120 3240 3360 
3120 3240 3360 3480 
3240 3360 3480 3600 


3120 3240 3360 3480 3600 


3120 3240 3360 3480 3600 
3240 3360 3480 3600 3780 
3360 3480 3600 3780 3960 


3240 
3360 
3480 


3360 3480 3600 3780 
3480 3600 3780 3960 
3600 3780 3960 4140 


3480 
3600 


3600 3780 3960 4140 
3780 3960 4140 4320 


3780 
3960 


3960 4140 4320 4500 
4140 4320 4500 4740 


4320 
5460 


4500 4740 4980 5220 
5700 6000 6300 6600 
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Salary Schedule P.G. 6 (Maintenance) 


DEPARTMENT OF THE ATTORNEY GENERAL 


PROVINCIAL GAOLS: MAINTENANCE PERSONNEL 


Grade Position 


Night Watchman 2640 
Caretaker 

Utility Man B 2760 
Foreman Caretaker 

Tradesmen's Helper 

Materials Checker 2880 
Utility Man A 3000 
Parts Man 3120 
Mechanic B 

Painter 3240 
Chief Stock Clerk 3360 
Storekeeper 

Painter Foreman 3360 
Electrician 

Machinist 

Plasterer 3600 
Carpenter 

Maintenance Foreman 3780 
Maintenance Supervisor B 4080 


Maintenance Supervisor A 4500 


Periods 


Z 


2760 


2880 


3000 


3120 


3240 


3360 


3480 


3480 


3720 


3960 


4260 


4740 


3 


2880 


3000 


3120 


3240 


3360 


3480 


3600 


3600 


3840 


4140 


4440 


4980 


3000 


3120 


3240 


3360 


3480 


3600 


3720 


3720 


4020 


4320 
4620 


5220 


3840 


4200 


4500 


4860 


5460 
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Salary Schedule P.W. 5 


DEPARTMENT OF PUBLIC WORKS 
MAINTENANCE AND INDUSTRIAL PERSONNEL 


(Full-time Continuous Employees) 


Grade Position 


10 


Clerk 

Night Watchman 
Caretaker 
Elevator Operator 


Clerk II 

Utility Man B 
Foreman Carpenter 
Gardener's Helper 
Tradesman's Helper 


Clerk Ill 
Materials Checker 


Clerk IV 

Utility Man A 
Gardener 

Chief Caretaker B 


Parts Man 

Senior Timekeeper 
Mechanic B 
Heavy-duty Truck-driver 


Painter 
Chiet Gardener 
Chief Caretaker A 


Chief Stock Clerk 


Storekeeper 
Painter Foreman 


Director of Services 
Supervisor of Grounds 
Steamfitter 
Plumber 

Electrician 

Tinsmith 

Machinist 
Bricklayer 

Plasterer 

Mechanic "A" 
Carpenter 


Maintenance Foreman 


Shop Foreman 


Maintenance Supervisor ''B"' 


Works Inspector 


Maintenance Supervisor "A" 


. 2640 


2760 


2880 


3000 


3120 


3240 


3360 
3360 


. 3600 


3780 


4080 


4500 


Salary Scale 


2 


2760 


2880 


3000 


3120 


3240 


3360 


3480 
3480 


3720 


3960 


4260 


4740 


3 


2880 


3000 


3120 


3240 


3360 


3480 


3600 
3600 


3840 


4140 


4440 


4980 


3000 


3120 


3240 


3360 


3480 


3600 


3720 
3720 


4020 


4320 
4620 


5220 


3840 


4200 


4500 


4860 


5460 
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Salary Schedule M.B. 3 


DEPARTMENT OF PUBLIC WORKS 


POWER PLANT EMPLOYEES - MECHANICAL BRANCH 


Grade Position Salary Scale 
l Z 3 

Wememan lradesman's Helper ....2.-..-..28e a ee 2760 2800 3000 

2 Utility Man; Sewage Disposal Plant Operator ........... 3000 312083240 

3. Shift Engineer | (4th Class - 100 H.P. Cert.) -...-..- 3360 3480 


4 Tradesman | (Steamfitter, Plumber, Electrician, 


Kise ainicta GNAeChanie \ 2 ceegcc.cs crete ore 3600 


5 Tradesman Il (Steamfitter, Plumber, Electrician, 
Weehieis tA CCHS TING \Bi ge vce nce cree eet ee 
Shift Engineer Il (3rd Class - 300 H.P. Cert.) 


PR en rc os eat tne i 
Tice rcicser ill (2nd Class Certificated) 221 =. 
Suctier engineer | (2nd Class Certificated) 22... 
9 Chief Engineer II (Ist Class Certificated - "B" Plants) 


10 Chief Engineer III (Ist Class Certificated - “A” Plants } 


3720 


4020 


4320 


3120 


3360 


3660 


3840 


4200 


4500 


4908 


5460 


6000 


6300 


Any Certified Engineer appointed as Assistant Chief Engineer to receive $300.00 


per annum in addition to salary as Shift Engineer set out above. 


Any Journeyman Tradesman holding High Pressure Welding Certificate of the 
Department of Industries and Labour to receive $240.00 per annum when recommended 
by the Superintendent of the ‘Mechanical Branch, in addition to salary as Tradesman 


set out above. 
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DEPARTMENT OF HIGHWAYS 
HIGHWAYS EQUIPMENT REPAIR SHOP EMPLOYEES 
Reference: 


"A" - Scona Shop; ''B'' Manchester Shop; "'C"' - Fort Macleod Shop 


Grade Position 


10 


12 
13 


Watchman 
Untrained Labourers 


Labourer 
Tradesman's Helper "'C" 
Ist and 2nd Year Apprentice 


Truck Driver 

Yardman ''B" 
Tradesmans Helper ''B" 
3rd Year Apprentice 


Craneman 

Yardman "A" 

Washrack Man ''B" 

Boom and Heavy Truck Operator 
Tradesman's Helper "A" 

4th Year Apprentice 


Blacksmith '"'C"' 

Machinist CC" 

Certified Mechanic "'C" 

Certified Welder "'C" 

Washrack Man "'A'' 

Asst. Yard Foreman Class ''A'’ Shop 
Yard Foreman Class ''B'' Shop 
Paninie nas ee 

Machine Fitter ‘'B" 


Blacksmith ''B" 

Machinist ''B" 

Certified Mechanic ''B" 
Certified Welder ''B" 
Carpenter ''B"' 

Painter ''B' 

Yard Foreman Class ''A'' Shop 
Machine Fitter "A" 


Blacksmith "A" 
Machinist "A" 

Certified Mechanic "A" 
Journeyman Welder "A" 
Carpenter "A" 

Painter "A" 

Auto Electrician "A" 
Motor Tune-Up Man "A" 


Charge Hand 


Qualified Trades Foreman (Blacksmith, Carpenter, Machinist, 
Welder, Painter, Mechanic) 





Acting and Assistant Shop Foreman 
Shop Foreman 

Superintendent Class "'B" Shop 
Superintendent Class "A'' Shop 


Salary Scale 


| Z 
2640 2760 


3000 


3240 


3420 


3600 


3840 


4080 


4380 
4620 
4800 
5100 
5400 


3 
2880 


3120 


3300 


3480 


3720 


3960 


4200 


4320 


4500 
4680 
4980 
5280 
5640: 
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Salary Schedule R.S. 3 


DEPARTMENT OF HIGHWAYS 
EQUIPMENT REPAIR SHOPS 
Orr CE EMPL@YEES 


(S}) - Ssona Shop, Edmonton - (M) - Manchester Shop, Calgary 
(Mc) - Fort Macleod Shop 


Grade Position Basic Salary Scales 
| 2 g 4 5 6 if 8 

| Requisition and 
Correspondence Clerk (M) 1920 2040 2160 2280 2400 2520 2640 

2 Ledger Clerk (S) 
Invoice Clerk (S) 
sioes Clerk (S} 2640 2760 2880 3000 3120 3240 3360 3480 
Stock Clerk (M) 


3 Yard Records Clerk (S) 
Assistant Office Manager (S) 
Assistant Parts Manager (S) 2880 3000 3120 3240 3360 3480 3600 3780 
Senior Stock Clerk (M)} 
Records Clerk (Mc) 


4 Office Manager (M) 
Parts Manager (M) 
Office and Parts Manager (Mc) 3240 3360 3480 3600 3780 3960 4140 4320 


5 Office Manager (S) 
Pacer Manas oral s| 3480 3600 3780 3960 4140 4320 4500 4740 
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Salary Schedule Ag. 4 


DEPARTMENT OF AGRICULTURE 


Salary Schedule for Farm Labour, Grounds and Plot Men 


and Maintenance Employees at Schools of Agriculture, 


Horticultural Station, Oliver Poultry Plant and Oliver Tree Nursery 


Grade Position 


| Labourer 
Caretaker B 


Maintenance Man B 


2 Livestock Man 
Tradesman 
Gardener 
Caretaker A 


Fireman B 


3 Herdsman 


Fireman A 


4 Machinery Man 
Head Gardener 
Maintenance Man A 


5 Senior Maintenance Man 


6& Farm Foreman 
Utilities Man 
Assistant Maintenance Foreman 


7 Maintenance Foreman 


2540 


2760 


2880 


3000 


3240 


3480 


3780 


Salary Scale 


2 


2760 


2880 


3000 


3120 


3360 


3600 


3960 


3 


2880 


3000 


3120 


3240 


3480 


3720 


4140 


3000 


3120 


3240 


3360 


3600 


3840 


3360 


3480 


3780 


4020 


4500 
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Salary Schedule Y.H. 3 


DEPARTMENT OF MUNICIPAL AFFAIRS 
SPECIAL AREAS BOARD 
Pleasant View Home, Youngstown Home for the Aged 


Class Grade Position Salary Scales 
Administrative Staff | 2 3 4 5 
I I SUperintendontaeeneee ea ne) sy: a, 3780 3960 4140 4320 4500 
Attendants and Orderlies 
2 PR ORC an pate, Seer ee eee UN at 2700 2820 2940 3060 3180 
Peed cal orien yams ee te 3240 3360 3480 3600 3720 
Dietary and Domestic Staff 
3 ] Dininge ReomeuMaide 2.02 20 ee , 1920 2040 2160 2280 2400 
PR icrehamOrderntyvdn Ghee sie 2460 2580 2700 2820 
3) Cock sooo eccnnennnnenencnneseeeeesneccnecececacaceeeneeeetacens 3060 3180 3300 3420 
Laundry and Linen Staff 
4 l Seamstress and/or Laundress .... __.... 222002340") 2460" 2580) 7700 
Salary Schedule Y.S. 2 
DEPARTMENT OF MUNICIPAL AFFAIRS 
YOUNGSTOWN SHOP STAFF - SPECIAL AREAS BOARD 
Class Grade Position Salary Range 
Pec rence Ae meer atts: Wianed elas eclcnenies eines he mee ie 4080 4200 
Zee /Nesistant SO POTemian =. 62.500. Se ena: hie at en a aes BP 4320 4440 
SMOSH CONS EUCHION = OLeN1G lin settee a ee tere nn eet een ee 4500 4620 
AMP OMOP: MOLeIMa ti so atures Jc1tsts ates Laas eee Sosa ee eee SER ... 4680 4800 
SEE ROAG) SUDSHITE SIG CNT nc umeees Meme orb eRe areiec ee Seems eee ent Ra na 4980 5160 
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APPENDIX 
[O;@ 1907 Sores amended 
by O.C. 283/56) 
REGULATIONS GOVERNING THE PAYMENT OF 
SUBSISTENCE AND TRAVELLING ALLOWANCES 


EFFECTIVE FEBRUARY Ist, 1956 


Employees of the Province or of the Legislative Assembly who are 


required t 


o travel or reside on government business away from their places 


of regular domicile shall be entitled to receive subsistence and travelling 
allowances in accordance with the following regulations: 


Ie In these regulations, the times upon which subsistence allowances 
are based shall be computed to the nearest quarter-day from the time 
of departure from the place of regular domicile to the time of return 
thereto: in the case of travel by railway, the time of absence shall be 
computed from the time of departure from and time of return to the 
railway station at the place of regular domicile. 


2. (1) An absence of more than 18 hours and up to 24 hours shall be 


counted as one day. 


(2) An absence of more than 12 hours and up to I8 hours shall be 
counted as three-quarters of one day. 

(3) An absence of more than 8 hours and up to 12 hours shall be 
counted as one-half day. 

(4) An absence of more than 4 hours and up to 8 hours shall be 
counted as one-quarter day. 


Allowances payable to employees travelling within the province. 


3. (1) Except as otherwise provided below, a per diem allowance of $7.50 
shall be paid to each employee while travelling on government 
business within the province. 


(2) In addition to the above allowance, extra allowances shall be pay- 
able as follows: 


(a) To employees in Division | of the Public Service (as defined in 


— 


section 6 of The Public Service Act, 1954) and to the Chairman 
and Secretary of the Board of Industrial Relations, the Chairman 
of the Right-of-Entry Arbitration Board, the Chairman and 
Members of the Alberta Assessment Commission, the Director 
of Industrial Development and the Assistant Provincial Auditor: 
$6.50 per day when staying at the City of Calgary or, during 
the months of June to September inclusive, when staying at the 
Towns of Jasper or Banff; and $3.50 per day when staying at 
any other city within the province or, during the months of 
October to December inclusive, and the months of January to 
May inclusive, when staying at the Towns of Jasper or Banff. 


To other employees: $3.50 per day when staying at the Cities 
of Edmonton or Calgary or, during the months of June to 
September inclusive, when staying at the Towns of Jasper or 
Banff; and $1.75 per day when staying at any other city within 
the province or, during the months of October to December 
‘nclusive, and the months of January to May inclusive, when 
staying at the Towns of Jasper or Banft. 
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(3) The above allowances shall be payable only when overnight 
absence from the place of regular domicile is necessitated and 
hotel, auto court or similar accommodation at prevailing commer- 
cial rates must be obtained. 


(4) When there is an overnight absence and it is not necessary that 
hotel, auto court or similar accommodation be obtained, or when 
there is not overnight absence, the following allowances for 
meals may be claimed. 


Breakfast Luncheon Dinner 
$0.90 $1.20 $1.50 
For meals 
purchased 
on a train: | .80 2.40 3.00 


With reference to any day during part of which such absence 
occurs, no claim may be made tor— 


(a) breakfast, if the time of departure is later or the time of 
return is earlier than 7:30 a.m.; 


(b) luncheon, if the time of departure is later or the time of return 
is earlier than 1:00 p.m.; or 


(c) dinner, if the time of departure is later or the time of return 
is earlier than 6:30 p.m. 


(5) When there is a journey on which sleeping-car accommodation 
is used and hotel, auto-court or similar accommodation is not 
obtained, an allowance of $1.00 for incidental expenses may be 
claimed in addition to the foregoing allowances for meals and the 
cost of railway fare and sleeping-car accommodation. 


Allowances payable to employees travelling outside the province. 


4. (1) No employee shall travel outside the province on government busi- 
ness unless authorized in writing to do so by the Minister of the 
department concerned. The written authorization of the Minister 
shall be attached to the employee's expense account. 


(2) A per diem allowance shall be payable as follows: 


(a) To the employees specified in clause (a) of Regulation 3(2): 
$16.00 


(b) To other employees receiving salaries of $3300.00 per annum 
or more: $13.00; 


(c) To employees receiving salaries less than $3300.00 per annum, 
such daily allowance not exceeding $13.00 as may be fixed 
by the Minister of the department. 


ot When an employee travels in company with another employee 
who is entitled to receive subsistence at the rates specified in clause 
(a) of Regulation 3(2) or clause (a) of Regulation 4(2), and when it is 
necessary that the same type of accommodation be obtained by both 
employees, the former employee may claim subsistence at the same 
rate as is payable to the latter employee, upon certification thereof 
by the Minister of the department concerned. 
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Allowances payable to employees resident at other than the place of 
regular domicile when engaged on government business within the pro- 
Vince or while establishing a new domicile upon transfer from one district 
to another. 


6. (1) If an employee is resident at one place other than his place of 
regular domicile for thirty days or less, he shall be entitled to a 
per diem subsistence allowance in accordance with Regulation 3 
above. 

(2) When an employee— 

(a) is transferred from one district to another or 

[b) is required to reside at a place other than that of his regular 
domicile for a period known in advance to be longer than 
thirty days, 

he shall be paid a subsistence allowance as provided by Regula- 

tion 3 for the first five days after leaving his place of former or 

regular domicile and thereafter at the rate of $6.00 per day. 


(3) The above subsistence allowances shall be payable only while it 
is necessary for the employee to utilize hotel, auto court, board- 
ing house or similar accommodation at prevailing commercial 
rates, and at the same time, to maintain a domestic establish- 
ment at the place of his regular or previous domicile. 


Allowance payable to employees who are resident on government projects 

where camp accommodation is available. 

7. (l) A subsistence allowance at such daily rate as may be authorized 
by the Minister of a department, shall be payable to each em- 
ployee using camp accommodation. 

(2) "Camp accommodation" shall mean any work camp maintained 
by a government department or by a contractor, or any tent, 
trailer or other portable shelter carried by the employee himselt. 


8. Employees travelling or resident on government business in that 
portion of the province north and west of the Athabasca River west 
of the 5th Meridian (except in the Town of Jasper), or north of Town- 
ship 71 east of the 5th Meridian shall be paid an extra allowance of 
75 cents per day in addition to the above per diem allowances when 
overnight absence is involved. 


9. (1) Transportation charges, including railway fare, sleeping car accom- 
modation (berth or roomette), and electric car or bus fares shall 
be allowed without production of receipts therefor. 


(2) The cost of parlor or chair car accommodation shall be allowed 
on production of the passenger's portion of the ticket or receipt 
issued therefor. 


(3) The cost of stateroom or compartment accommodation, when 
used, shall be allowed to the employees specified in clause (a) of 
Regulation 3(2) when travelling outside the Province. 

(4) The cost of taxi fare to and from a railway station or other point 
of departure or arrival shall be allowed without the production 
of receipts. 

(5) Reimbursement for the cost of telegrams sent during travel on 
official business may be claimed upon production of receipts 
showing charges therefor and copies of the telegrams showing the 
name of the addressee. 
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(6) Reimbursement for local and long-distance telephone tolls may be 
claimed if the name of the person called, the necessity for the 
call and the purpose of the call are clearly shown. 


(7) The cost of excess baggage charges or for any other expenditure 
in connection with transportation not hereinbefore mentioned, 
may be allowed upon production of receipts therefor. 


10. In any exceptional case in which extraordinary expenses in 
excess of the above subsistence rates are necessarily incurred by any 
employee, he shall be entitled to receive reimbursement on the basis 
of actual costs upon production of receipts. 


tl The Deputy Minister of a department may recommend that 
subsistence allowances at rates other than those set out in these regu- 
lations be applied to specific classes of employees, and if the rates so 
recommended are approved by the Public Service Commission, the 
same may be implemented by Order of the Lieutenant Governor in 
Council. 


ee Where no expense is incurred, no claim shall be made. 


13. In the foregoing regulations, all references to salary rates shall 
be taken to refer to basic salary rates exclusive of cost-of-living bonus. 
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Appendix C 


Approved and Ordered, 
(SIGNED) JOHN J. BOWLEN 


| ieutenant Governor 


O.C. 1117/56 
as amended 


by O.C. 1732/56 


Edmonton, Tuesday, August 2Ist, 1956. 


The Executive Council has had under consideration the report of 
the Honourable the Provincial Treasurer, dated August I4th, 1956, 
stating that: 


WHEREAS the Public Service Commission has proposed that a 
uniform policy be adopted with respect to the payment of transportation 
costs incurred by provincial employees who are transferred from one 
point in the Province to another and by persons who, upon becoming 
provincial employees, are obliged to change their places of domicile; and 


WHEREAS it appears expedient and desirable that appropriate 


rules with respect thereto be made; 


THEREFORE, upon the recommendation of the Honourable the 
Provincial Treasurer, the Executive Council advises that Order in Council 
1576/40, as amended by Orders in Council 1731/51 and 1753/54, be 
and is hereby rescinded and that the following regulations governing the 
payment of transportation costs incurred by provincial employees by 
reason of change of domicile be and are hereby made effective from 


and after May Ist, 1956: 


|. When a provincial employee is transferred at his own request from 
one position to another, all travelling and transportation costs arising 
from such transfer shall be borne wholly by the employee. 


2. When a provincial employee is, with the consent of the Minister, trans- 
ferred from one position to another, 


(a) upon instructions of the Deputy Minister of the Department or 
the head of the Departmental Branch in which he is employed, or 


(b) through having been selected for appointment to a vacant posi- 
tion which has been duly advertised or bulletined, and if such 
transfer obliges the employee to change his place of domicile, 

the costs of transportation of the employee, the members of his immediate 
family and his household effects from the tormer to the new domicile 
shall be paid by the Department in which he is to be employed. 


3. When a person is newly engaged as a provincial employee at the in- 
stance of any Government Department or through having been selected 
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for appointment to a vacant position which has been publicly advertised 
and if such engagement obliges him to change his place of domicile, the 
Lieutenant Governor in Council may by order setting out any special 
circumstances involved authorize payment by the Department in which 
he is to be employed part or all of the costs of transportation of such 
person, the members of his immediate family and his household effects 
from his former to his new domicile. 


4. When an employee is to be moved as provided by Regulations 2 or 
3, the head of the Department shall make a written request therefor to 
the Alberta Freight Bureau which will make all necessary arrangements 
in connection with transportation. 


5. (1) The charges payable by the Department under Regulations 2 or 
3 above shall be the railway fares of the employee and the mem- 
bers of his immediate family and the costs of packing, crating, 
loading, shipping and transportation of his household effects. 


(2) All accounts in connection therewith except for railway fares shall 
be approved by an authorized official of the Alberta Freight 
Bureau. 


(SIGNED) ERNEST C. MANNING 


Chairman 
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Appendix D 
REGULATIONS GOVERNING HOLIDAY LEAVE 


In these regulations— 

(a) ‘Holiday leave’ means annual leave of absence from duty, with 
pay, granted to an employee pursuant to the provisions of 

gaction 29 of The Public’ Service Actes! 7ocmanousn accordance 
with the terms of these regulations; 

(b) ''Week-day'’ means any day other than a Sunday; 

(c) ‘Working day’ means any day on which attendance at a depart- 
mental official office or other place of duty is required of any 
employee or employees; 

(d) Year’ means a calendar year. 


. Except in those cases otherwise provided for by Order of the Lieu- 


tenant Governor in Council, these regulations shall apply to all em- 
ployees of the Province or the Legislative Assembly who are engaged 
continuously on a Tull-time basis, but the references herein to the 
Director of Personnel shall not apply in the case of employees whose 
attendance is not required to be reported to him. ; 


_ Except as otherwise provided by these regulations, an’ employee 


shall not take holiday leave— 
(a) during the year in which his employment commenced, or 
(b) during the first six months of his employment. 


. (1) After the end of the year in which his employment commenced 


or after having been employed for six months, whichever is the 
later, every employee, in consideration of his service during that 
year, shall be entitled to a period of holiday leave in which the 
number of week-days shall be one-and-one-halt times the number 
of full calendar months of his employment during that year. Such 
holiday leave shall be taken in one continuous period. 

(2) In consideration of each full year of subsequent service rendered 
by an employee, he shall be entitled to an annual period of 
holiday leave comprising twenty-one days of which three days 
shall be Saturday. Such leave may be taken in one continuous 
period or in two or three separate periods each comprising not 
less than one full week. 

(3) When an employee resigns, retires or ceases to be an employee 
for reasons other than dismissal for cause he shall be entitled, 
upon termination of his employment to pay in lieu of holiday 
leave earned but not taken, calculated at the rate of one and 
three-quarter times the gross daily rate of his salary for each 
month of outstanding holiday entitlement. 

(4) If an employee dies, payment of salary in lieu of any holiday 
leave then earned by him but not taken shall be made to the 
person designated as his beneficiary under The Public Service 
Pension Act or, if there is no beneficiary, to his estate. 


_|f the service of an employee commenced on the first working day 


but not the first day of a calendar month, his service shall be reck- 
oned for the purposes of these regulations from the first day of the 
calendar month. 
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If any day within the period of an employee's holiday leave is a 
statutory holiday, he shall be allowed extra leave of one day for each 
such statutory holiday, to be taken at such time as the Deputy Minister 
or other authorized officer may prescribe; provided, however, that 
when holiday leave is being taken in two or more separate periods, 
such extra leave shall be allowed only in respect of any statutory 
holiday or holidays falling in one of the periods. 


. (1) Except as otherwise provided by these regulations, holiday leave 


shall be taken within fifteen months after the end of the year in 
respect of which each period of leave has been earned and at 
such time or times as may be approved by the Deputy Minister 
of each department or other officer authorized by him to give 
approval. 


(2) An employee shall not take holiday leave until a completed ab- 
sence report form in respect of such leave has been submitted 
to the Director of Personnel. 


(3) If the exigencies of his employment prevent an employee from 
taking his holiday leave or part thereof within the fifteen-month 
period specified in Regulation 7(I), he shall be allowed to take 
such leave during the six months following that period at such 
time as may be approved by the Minister of the Department. 

(4) If an employee, for sufficiently valid personal reasons, wishes to 
take his holiday leave or part thereof after the end of the fifteen- 
month period specified in Regulation 7(1), he may be allowed to 
take such leave during the six months following that period at 
such time as may be approved by the Minister of the Depart- 
ment. 

(5) When holiday leave is postponed as provided by Regulations 
7(3) or (4) it may be taken immediately before the next period of 
holiday leave if the Minister so approves. 

(6) Except when leave is postponed as provided by Regulations 7(3} 
to (5) or when an employee's service is terminated, at least one 
month must elapse between the termination of holiday leave 
taken in respect of one year's service and the commencement 
of holiday leave taken in respect of the following year's service. 


. Before taking holiday leave an employee, upon request made by him 


not less than ten days previously, may receive an advance of pay for 
the period of leave to be taken. 


. If an employee is dismissed for cause, he shall forfeit holiday leave 


(or pay in lieu thereof) in respect of the year in which his employment 
is terminated. 


. An employee who takes further leave from duty following a period 


of holiday leave without prior authorization of the Minister or his 
appointee and the Director of Personnel or without good and suffici- 
ent reason will be liable to suspension or dismissal from the service. 


. If an employee is granted leave of absence with or without pay or is 


absent on authorized sick leave, the next period of holiday leave which 
he is entitled to take shall be reduced by one and one-half week days 
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for every month or fraction thereot of continued absence after 
(a) the first thirty days of leave of absence, or ; 

(b} the first sixty consecutive days of sick leave, 

as the case may be. 


In the case of employees in any provincial hospital, gaol or other in- 


stitution who may be required to be on duty on statutory holidays, 
extra leave may be added to each such employee's annual holiday 
leave in lieu of and according to the number of statutory holidays 
worked by him during the preceding year of his service. 


_ Hf. after December 31st, 1955, an employee is transferred to the 


Public Service from the staff of the University of Alberta, the Uni- 
versity of Alberta Hospital, the Alberta Government Telephones, the 
Alberta Liquor Control Board, the Workmen's Compensation Board 
or any other Board or agency of the province, the whole of his em- 
ployment by such Board or agency shall be considered for the pur- 
poses of these regulations as employment by the department to 
which he is transferred and the department shall grant him holiday 
leave accordingly; 

provided that any holiday leave taken prior to his transfer during the 
current year shall be deducted by the department from the leave 
which he would be entitled to take during the current year under 
these regulations. 


_ In the application of the foregoing regulations to employees who 


have been employed for a period or periods of not less than 24 years, 
the undernoted regulations shall be taken to read as follows: 
(1) Regulation 4(2); “In consideration of each full year of subsequent 
service rendered by an employee, he shall be entitled to an annual 
period of holiday leave comprising twenty-eight days of which tour 
days shall be Saturdays. Such leave may be taken in one continu- 
ous period or in two, three or four separate periods each compris- 
ing not less than one full week. 
Regulation 4(3); “When an employee resigns, retires or ceases to 
be an employee for reasons other than dismissal for cause, he 
shall be entitled, upon termination of his employment to pay In 
lieu of holiday leave earned but not taken, calculated at the rate 
of two and one-third times the gross daily rate of his salary tor 
each month of outstanding holiday entitlement.” 

(3) Regulation 11; “If an employee is granted leave of absence with 
or without pay or Is absent on authorized sick leave, the next 
period of holiday leave which he is entitled to take shall be reduc- 
ed by two week-days for every month or fraction thereof of 
continued absence after - 

(a) the first thirty days of leave of absence, 

or 
(b) the first sixty consecutive days of sick leave, 
as the case may be.» 


(1) Effective on, from and after the first day of April, 1955, each 
seasonal employee shall receive, in addition to his basic wage, holli- 
day pay at the rate of six per cent (6%) of his basic rate of pay 
including cost-of-living bonus, if any, but excluding overtime pay and 
board allowances. 


a 
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(2) Holiday pay shall be designated as such and shall be paid at the 
end of each pay-period on the basis of a maximum eight hour day 
and a maximum forty-four-hour week, consisting of eight hours daily 
on Monday to Friday inclusive and four hours on Saturday. 


(3) This regulation shall not apply in the case of: 


(a) employees who are contributors under The Public Service 
Pension Act, or 


(6) personnel operating privately-owned equipment or vehicles on 
highway work if such vehicles are not primarily used for trans- 
portation, or 


(c) tradesmen, tradesmen's helpers and apprentices who receive 


holiday pay under authority of Order in Council 571/54, or 


(d) personnel who have their privately-owned equipment or 
vehicles on highway work. 


(4) When a seasonal employee has been continuously employed 
throughout a calendar year, he may take three weeks’ leave without 
pay before the first day of April in the succeeding year at such time 
as may be arranged by the department concerned. 
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